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History

NUC University is a private institution of higher education dedicated mainly to offering doctorate, master’s degrees, post
baccalaureate certificates, bachelor’s degree, associate’s degree and diploma programs in the fields of allied health,
nursing, business administration, education, office systems, technology, criminal justice, psychology, construction trades,
culinary arts, informatics, arts, and beauty. It was incorporated under the laws of the Commonwealth of Puerto Rico on
September 8, 1982, file number 52,584, under the name of National College of Business and Technology. A Steering
Committee organized by Mr. Jesus Siverio Orta, Esq., in 1980, worked on the planning and organization of the institution.
On April 1, 1982, NUC University began its educational operations in Bayamoén and, in June of the same year, the
Committee acquired the Polytechnical Community College. At the same time, the Institution obtained from the Puerto Rico
Department of Education its operating license with the same rights, privileges and obligations as the predecessor
Institution. It began its educational programs in Bayamén in July 1982. The initial programs offered were Pharmacy
Assistant and Secretarial Sciences. The first group of students from these two programs graduated in July 1983. The
Institution initiated its educational program with four classrooms on the third floor of the Ramos Building located in the
city of Bayamon. To complement the educational programs offered at that time, the facilities also included a Typing
Laboratory, Pharmacy Laboratory and a Library.

Through the years, the Institution has gained confidence and respect from the community, which facilitates its steady and
constant development, establishing various campuses in the island. In March 2007, the College was purchased by Leeds
IV Advisors, Inc., which is owned by Leeds Equity Partners IV, L.P. In February 2018, NUC acquired NUC University — IBC
Technical Division, NUC University — Florida Technical College (NUC-FTC), and The Digital Animation & Visual Effects School
(The DAVE School). The College was purchased by National College of Business and Technology, Inc. d/b/a NUC University,
a wholly-owned subsidiary of Instituto de Banca y Comercio, Inc., whose majority owner is Leeds Equity Partners 1V, LP.

NUC University currently operates the following units in Puerto Rico: Bayamoén Campus (1982), Ponce IBC Technical
Division (1983), Arecibo Campus (1984), Mayagiiez IBC Technical Division (1984), Guayama IBC Technical Division (1986),
Fajardo IBC Technical Division (1991), Manati IBC Technical Division (1992), Caguas IBC Technical Division (2000), Rio
Grande Campus (2003), Ponce Campus (2007), Caguas Campus (2011), San Juan (Escorial) Campus (2012), Arecibo IBC
Technical Division (2012), Bayamén IBC Technical Division (2012), Los Colobos IBC Technical Division (2014), Aguadilla
IBC Technical Division (2014), Moca IBC Technical Division (2014), Yauco IBC Technical Division (2014), Mayagtiez Campus
(2017). The Institution offers distance education through Bayamdon Campus — Online Division (2007) and professional
development in the Continued Education Division (2016). In addition, NUC University operates the following units in Florida:
NUC South Florida, FTC-Kissimmee, FTC-Orlando, FTC-South Miami, FTC- Deland, FTC-Lakeland, FTC-Pembroke Pines,
FTC-Tampa, and The Digital Animation & Visual Effects School (The DAVE School).

In March 2023, NUC was purchased by Renovus Holdings I, LLC, an affiliate of Renovus Capital Partners. Renovus also
owns Columbia Central University, and the two institutions plan to merge in Fall 2023, after which they will operate under
the NUC name and institutional structure.

The institution’s success is due to the capability and sense of commitment of its faculty, the location of its units, the

attention offered to students, and the use of modern technological resources. NUC University has incorporated innovative
ways to manage the educational process, preserving its academic excellence within a changing environment.
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Mission, Vision, Institutional Priorities

Mission

At NUC University, our goal is to develop individuals from all backgrounds into enterprising professionals,
successful in their field of study and employment, proud to belong to NUC and who contribute to their
communities.

Vision

To be recognized as a university that cares about its students and prioritizes their success through centers of
excellence, innovative and diverse learning modalities, quality student services, all of which leads to developing
quality professionals with adaptability, integrity and values.

Institutional Priorities

1.

Academic Quality - Affirm the importance of academic quality through systematic assessment and
continuous improvement of the institution’s academic offerings. Also, provide academic offerings based
on learning outcomes and personal values directly tied to the labor market. Student services complement
the learning process and contribute to the development of students’ experiences. NUC's focus on service
demonstrates its commitment to quality student services that support the teaching-learning process and
foster educational excellence.

Centers of Excellence - Elevate certain areas of study such as Healthcare, Business, and Construction
Trade to Center of Excellence status

Service, Development, and Student Experience - Provide a college experience centered on student
experiences, development, and services that prepare graduates to lead and excel in the local or global
geographic area where they decide to live.

Organizational Structure and Culture - In strategic partnership and collaboration with business
leaders, provide management, development and implement programs that contribute to achieving
business and employee goals with integrity, professionalism, compliance, communication and trust.

Brand Strengthening and Positioning - NUC will be recognized as a university that puts the student
first and that is the institution of choice for Puerto Rico and Florida populations and underserved
communities in the United States looking for quality degrees highly valued by employers, in English,
Spanish, or bilingual, through a flexible mix of classes online, hybrid and on-ground and with programs
that focus on developing the skills necessary to be successful in the job market.

Financial Strength - Achieve administrative capability and successfully conduct the institution’s
financial operations.
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Institutional Learning Goals

NUC University supports its student body and prepares them for the effective achievement of their academic
goals. NUC identifies the following basic competencies that are necessary to build a solid foundation for the
academic experience at the non-degree, under graduate as well as graduate levels and assures that the students
develop the necessary skills, knowledge and attitudes for future employment, to continue graduate studies,
responsible citizenship, and a commitment for continuous learning throughout their whole life. These
competencies are aligned with the mission, values, and institutional goals, as well as with all the academic
offerings of NUC University.

Among the expected outcomes for student learning, are the following basic competencies:

1.

Professional competency and technical skills

Capacity to apply creatively the knowledge and skills of their respective field of studies and inserting
themselves successfully in the labor market, contributing effectively to the economic, social and political
progress of their environment.

Communication skills
Capacity to express and exchange ideas effectively through listening, speaking, reading, writing and
other appropriate modes of interpersonal expression and workforce vocabulary.

Critical and Creative Thinking

Capacity to analyze, apply critically and creatively their professional or technical competencies in the
management of complex situations, decision making, problem solving, understanding, adapting, and
generating changes, while at the same time managing them effectively.

Logical reasoning
Capacity to utilize quantitative and qualitative information in logical the decision-making and problem
solving process.

Information Literacy and Technological Competency

Capacity to apply in an ethical and critical manner the knowledge and skills related to the development
and processes in information and technological environments in an effective and efficient way,
considering the personal, professional, technical, and citizen dimensions.

Ethical and moral behavior

Capacity to reason ethically and morally when facing complex situations, making informed decisions, and
solving problems, showing respect towards laws and persons, intellectual honesty, social responsibility,
ethical judgment, respect to life and environment conservation.

Respect to diversity

Capacity to recognize and value the richness of human experiences, understanding the multicultural,
gender, political, and other social differences, the needs of people with functional diversity and the
capacities that enrich living together respecting the human experience in a globalized world.
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Governance

The governance of NUC University is carried out by a Board of Directors and a Board of Trustees. The Board of
Trustees has the primary responsibility for ensuring that the Institution achieves its mission and purpose and
maintains its academic integrity. Currently, these boards are composed of the following members:

Board of Directors (Corporate Board)

AL GIlaNT cvniiiiii e Director
2] =T A0 11 ' =] o S Director
Ruchi Hazaray .......ccuvvieiiiiiiiceiiic e Director

Board of Trustees (Institutional Board)

Alberto Estrella, ESQ....ccuuuiiiiiiiiiririiii s ierissii s sseennnnnns Chairperson

RUChi HAzaray .......couviiiiiiiii ittt Vice-Chairperson
Sara SAlIVa...cciiii i Secretary

Ana CAceres ROjas, ESQ.....cuuuiirrrrrrriirireeiessinnessssssnnesssssnenes Member

Vivian Solivan MelENdez...........uevvvrireeeiiireiee e ssneeee s Member

MarcoS Vidal........uuueueueieiiinieiiinieieieieressrererereserereneseseresenannne Member

Michael Bannett .........ccooviiiiiiiiiiir Non-Voting Member
JOSE COMAOVA .eevivvreeieeiireee s st e e e s ssire e e s e s e e srn e e snreeesenns Non-Voting Member

Senior Leadership Team

Michael Bannett........uueeiiiiiiiirerrse e rerrrs e Chief Executive Officer

o1 Y e (o [0 President

JOSUE MEAING ...vvvveeeeeeeeeiettrreee e e e e e e senrrre e e e e e e e e s snnrrreeeeeeeas Chief Administrative Officer & Senior VP of Finance
Gongal BONMaALi...ccuvuiiiiiiiiicciiie e Chief Strategic Officer

Dr. James Michael Burkett.......cccoovveeiuiiiiiiiiin e, President US Operations

Ellis MUItha ..o Senior VP of Compliance and Regulatory Affairs
Manuel MEIENAEZ........ceeeeveeeiiicciireeee e e VP of Online Division

Dr. Lydia M. Collazo......cccvuuiiiiiiiiiiiciiie et VP of Academic Affairs

Dr. Daliana RIVEra .......cooviiiiiiiiiiii e sreress s eerenn s VP of Puerto Rico Operations

[0 = T o] o 1= SRR PRPP VP of Human Resources

Betsy Vidal ..o VP of Student Affairs
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Academic Board

The purpose of the NUC University Academic Board is to promote and maintain the highest standards in teaching and research and to
safeguard the academic freedom of the University. Review policies, guidelines and procedures in relation to academic matters and
provide constructive feedback and advice on the quality of educational services.

Executive Committee of the Academic Board

President.......c.uuciiiiiiii Prof. Miguel Rosario Lozada

ViCE PreSideNnt....uuurererererererrrserrrrrrerrrsrersrsrersrrrsm. Dr. José Vazquez Padilla

SECTELANY cvvuiiieri it e ee Prof. Alima Sanchez Berenguer

Faculty Representatives

Dr. Arnaldo PErez LUgo.........cceceeveeeeeeeeeeeeeeeeeeeeeeeeen, NUC University — Arecibo

Prof. José Valcourt CrUz.......ccuvereirveersiiieesssninensens NUC University — Bayamon

Dr. Alex X. Caride GONZAlEZ..........ccuveeiiiieeeiiiinennnnns NUC University — Online Division

Dr. Yeidy Rivera VAZQUEZ...........ccceeeeeeeeeeeeeeeeeeeeeeenn, NUC University — Caguas

Prof. Grasly Loperena Cordero ........cceeevvvrvvinieeennnnnns NUC University — Mayagiiez

Dr. José Vazquez Padilla.........ccccovveeeiiiuveensiiiinennnnns NUC University — Ponce

Dr. Carmen Sosa Lliteras .........ccccevvvniniiniiernennnnnnn. NUC University — Rio Grande

Prof. Lizbeth E. Cruz Hernandez ..............ccccceeveeeenn. NUC University — IBC Technical Division — Bayamon

Prof. Norma Castillo ..........cceviriiiiiiriniinineceeeennn, NUC University — IBC Technical Division — Caguas

Prof. Nannette Y. Nieves OSOr0 .......cccevvveeeeeernennnnn. NUC University — IBC Technical Division — Los Colobos

Prof. Wilma E. Rodriguez Acevedo.........ccccvvriveeeninns NUC University — IBC Technical Division — Manati

Prof. Janitza Ortiz Justiniano ...........cceeeevviininiicnnnnns NUC University — IBC Technical Division — Moca

Prof. Juliana Rentas De JesUs............ccceeeeeeeeeeeeeeennn, NUC University — IBC Technical Division — Ponce

Dr. Litza A. RiVEra LOPEZ .....ccuvveeiiieeesiirieeesisiinennenns NUC University — FTC Orlando

Prof. Jacklyn Otero......cccceevviiiiiiiin i eeenis NUC University — FTC Orlando

Deans and Academic Directors

Prof. Janis GONZAIeZ LOPEZ......cceevvveeeiiiieeesiiinnnnnns Dean NUC University — Arecibo

Prof. Kamir Concepcion ReYes...........cccccveeeveeeeenennnn, Dean NUC University — Bayamon

Prof. Solmarie Martinez Del Valle........ccccceeeevinrvnneen. Dean NUC University — Caguas

Dr. Grelliane Barreto Velazquez........ccccceveveeeeivvnnenn. Dean NUC University — Mayagliez

Prof. Deborah Alvarado Soto..........cevveeieivrinieennnnnnns Dean NUC University — Ponce

Prof. Miguel Rosario Lozada.........cccceeeeniiiieeennnnnnnnnn. Dean NUC University — Rio Grande

Prof. José Martinez AgoStO.........coecvuvreeeeeeeeeiiiivvnnenns Dean NUC University — Online Division

Prof. Lilliam Rivera BermUdez..........cccueereerreriunvnnenn. Academic Director — NUC University — IBC Technical Division — Caguas
Dr. Jessica Meléndez Cruz..........coeeverreereesessscnnnnenns Academic Director — NUC University — IBC Technical Division — Escorial
Maria Del Carmen Plaza Luciano.............cccceeeeeeeneen. Academic Director — NUC University — IBC Technical Division — Yauco
Chef Nedska Rivera Caride...........ceeeiiiiieeinnniininnnees Culinary Arts Program Director — NUC University — IBC Technical Division
Prof. Maribel ESCabi........ccveerieieiiiiiireerees e e Dean NUC University — FTC Kissimmee

Ex-Office Members

Sr. JOSE A. COrdOVA...uvvvuiierererrerriiieeseereerrnnieseeeseens President — NUC University

Sr. James M. Burkett.......ccooeeviviiiiiiiiiii e President — NUC University — Florida Technical College (US Operations)
Dr. Lydia M. Collazo Bencon..........cccccueeeeeeeesiinvvnnnnn VP Academic Affairs NUC University

Dr. Aixa M. FIOres PErez ......cccccevvvvvreeeeneseesniinvnnenns VP Nursing Programs NUC University

Prof. Yaran K. Correa Prado........ccoeevvievnirivnneennennn, VP Academic Affairs NUC University — IBC Technical Division

Prof. Leiby Adames BOOM ........ccuuvvvivvninieiniinneennnnnes VP Academic Affairs NUC University — Florida Technical College
Representative of Registrars Office

Ms. Lilimar Vélez Puchales ..........cccceeveriiincnnnnennennn, Corporate

Representative of Student Affairs

Solimar Calo RAMIFEZ .....ccccuvvrrreeiee s isssirreeeeee e e Corporate

Representative of Educational Resource Centers

Prof. Alma Sanchez Berenguer ........ccceevvvvvveeeenennnn Corporate

15|NUC UNIVERSITY - SOUTH FLORIDA - CATALOG 2024



Authorizations and Accreditation

Florida State Authorization

NUC University is licensed by the Commission for Independent Education, Florida Department of Education.
Additional information regarding this institution may be obtained by contacting the Commission at 325 West
Gaines Street, Suite 1414, Tallahassee, FL 32399-0400, toll-free telephone number (888)224-6684.

NC-SARA Authorization
NUC University has been approved to participate in the National Council for State Authorization Reciprocity

Agreements. nc-sara.org/

Institutional Accreditation

NUC University (NUC) is an accredited institution and a member of the Middle States Commission on Higher
Education (MSCHE or the Commission) www.msche.org. NUC’s NUC University — IBC Technical Division (NUC-
IBC), NUC University - Florida Technical College (NUC-FTC), and The Digital Animation & Visual Effects School
(The DAVE School) are included in this accreditation. NUC’s accreditation status is Accreditation Reaffirmed.
The Commission’s most recent action on the institution’s accreditation status on 2019 was to reaffirm
accreditation. MSCHE is an institutional accrediting agency recognized by the U.S. Secretary of Education to
conduct accreditation and pre-accreditation (candidate status) activities for institutions of higher education
including distance, correspondence education, and direct assessment programs offered at those institutions.
The Commission’s geographic area of accrediting activities is throughout the United States.NUC University has
three additional academic units: NUC University — IBC Technical Division, NUC University - Florida Technical
College (NUC-FTC), and The Digital Animation & Visual Effects School (The DAVE School). Information about
NUC, NUC-IBC, NUC-FTC, and The DAVE School is available at http://www.nuc.edu/, http://www.ibanca.net/,
http://www.ftccollege.edu/, and https://dave.nuc.edu/.

Memberships and Affiliations

Memberships and Affiliations
- American Association of Collegiate Registrars and Admissions Officers (AACRAO)
- Asociacion de Educacién Privada de Puerto Rico (AEPPR)
- Asociacion de Industriales
- Asociacion de Oficiales Certificadores de Estudiantes Veteranos (PRIVAOC)
- Asociacion de Restaurantes de Puerto Rico (ASORE)
- Camara de Comercio de Puerto Rico
- Career Education Colleges and Universities (CECU)
- Departamento de la Familia de PR
- Eastern Association of Student Financial Aid Administrators (EASFAA)
- Junta de Salud de Puerto Rico Proveedor #00005
- Miembro de Junta de Patronos Departamento del Trabajo
- National Association of Student Financial Aid Administrators (NASFAA)
- Puerto Rican Association of Collegiate Registrars and Admissions Officers (PRACRAQ)
- Puerto Rico Association of Student Financial Aid Administrators (PRASFAA)

16|NUC UNIVERSITY - SOUTH FLORIDA - CATALOG 20214


https://nc-sara.org/
http://www.nuc.edu/
http://www.ibanca.net/
http://www.ibanca.net/
http://www.ftccollege.edu/
https://dave.nuc.edu/

- Red Global de Mentores

- Training Provider — American Heart

- Training Provider — CompTIA Academy

- Training Provider — EPA

- Training Provider — International Reciprocity Board of Therapeutic Professional Counselors

- Training Provider — Vocational Rehabilitation

- Training Provider — Work Investment Act (WIOA)

- Training Provider — For students under the Post-9/11 GI Bill® program. GI Bill® is a registered
trademark of the U.S. Department of Veterans Affairs (VA)"”. The Puerto Rico Approving Agency of
Veterans Education has approved NUC University for veterans’ education training.

Locations Directory

The Institution's corporate offices areThe main campus is located in Bayamén at the National University College
Plaza in the center of the business area of the city of Bayamodn, Puerto Rico. This location assures students
easy access to the Institution by public or private transportation. There is a train station within walking distance
of the Institution. This campus also has a Campus Addition located at Ponce de Ledn Ave. 61, 70 and 72 in
Hato Rey, San Juan, Puerto Rico.

The NUC University - South Florida Campus is located at 12520 Pines Boulevard Suite 100-A within the
Flamingo Pines Shopping Plaza at the intersection of Pines Blvd and Flamingo Road in Pembroke Pines, FL
33027. The server for the administrative offices will be located on the same floor as the administrative offices.
The square footage for the offices located at the facility is 879 square feet. All the programs for this Center
will be delivered in online or hybrid modality. Also, for any administrative or student services at this Center,
they will be provided at the address mentioned above.

The Florida Technical College Pembroke Pines campus is located at 12520 Pines Boulevard within the Flamingo
Pines Shopping Plaza at the intersection of Pines Blvd and Flamingo Road in Pembroke Pines, FL 33027 with
ample parking for our students. The campus is centrally located within minutes of 1-75 and the Florida turnpike,
and in close proximity to a variety of restaurants and shopping centers. The campus offers a combination of
classrooms, labs, library, faculty/student lounges, academic and administrative offices, a beauty salon and a
movie theater. For more information, call (954) 556-1900.

Language Options for NUC’s Programs

NUC University’s programs are available in Spanish, English or in Dual (Spanish and English) language.
Language availability varies by program. See program pages for language availability. Students should only
enroll in classes and programs delivered in English at NUC University if they have adequately mastered the
English language (reading, writing, and speaking). Likewise, students should not enroll in courses and
programs delivered in Spanish at NUC University unless they have an adequate master of the Spanish
language. No test will be used to determine the student’s first language.

In a dual language approach, all materials and resources will be provided in English, and selected resources,
lessons and interactions in Spanish (first language). Students must have adequate mastery of their first
language. All standardized testing, competencies, or end-of-program projects must be completed in English
while enrolled in a dual language program.

17|NUC UNIVERSITY - SOUTH FLORIDA - CATALOG 20214



STUDENT SERVICES




Admissions

The Admissions Office is responsible for providing information regarding all academic programs offered at NUC
University. This office evaluates the applications of candidates for admission. During an interview with the
candidate, the prospective student receives information with respect to the admissions process as well as
Institutional policies, rules and regulations. Likewise, Admissions representatives will direct all prospective
eligible Military Service members to speak with their Educational Service Officer or Counselor within their
Military Service prior to enrolling.

Admission Policy
General Admission Requirements

Diploma and Undergraduate Requirements
To be admitted as a regular undergraduate student at NUC University, each applicant must meet the following
requirements and provide the following documents:

1. Complete and sign the admission application and enrollment agreement.

2. Be a high school graduate or have a recognized equivalent preparation:

a. High school completion must be verified by submitting the high school transcript or diploma.
High school diplomas and/or transcripts submitted by prospective students are individually
reviewed pursuant to the policy titled “Validity of High School Completion.” Per this policy, NUC
University will collect the proof of high school graduation provided by the prospective student,
confirm whether the issuing high school has already been determined valid or invalid, where
appropriate conduct additional review of high school validity, and determine whether the diploma
appears to contain any irregularities.

A student’s self-certification of high school graduation is not sufficient to validate a questionable
high school credential. A student who cannot provide a high school transcript or a copy of their
diploma because the high school the student attended closed may be permitted to provide a
signed affidavit of high school completion. Such exceptions are only allowed in the most
exceptional cases and must be reviewed and approved by the Admissions Committee.

NUC University verifies high school graduation documents in the admission process for students
from accelerated schools in Puerto Rico. This policy applies to all incoming students who earned
their high school diploma from an accelerated high school and do not provide documentation of
an otherwise recognized equivalent to a high school diploma. The student must present the final
high school transcript for the accelerated high school, complete the current Accelerated High
School Information Form, and comply with the established criteria in it. The admission office will:
1) confirm the accelerated school maintains a license/registration with the Board of
Postsecondary Institutions (or the appropriate predecessor or successor agency); 2) confirm the
year the accelerated school diploma was awarded; and 3) based on the information reasonably
available to NUC, determine whether the student completed their studies according to the
applicable requirements according to the Board of Postsecondary Institutions (or the appropriate
predecessor or successor agency).

b. Documentation of successful completion of the general education development (GED) or other
state sanctioned test or high school equivalency certificate is accepted as equivalent to high
school completion.
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c. If the student is transferring from another post-secondary institution, an official college transcript
documenting successful completion of 1) an associate’s degree, 2) at least 60 semester or
trimester credit hours or 72 quarter credit hours that does not result in the awarding of an
associate’s degree, but that is acceptable for full credit toward a bachelor's degree at any
institution, or 3) at least 60 semester or trimester credit hours or 72 quarter credit hours in a
bachelor’s degree program, including credit hours transferred into the bachelor's degree
program.

d. Documentation of completion of home schooling at the secondary school level. Home schooled
students must present a signed and notarized affidavit submitted by the student’s parent or legal
guardian attesting that the student has completed a home education program pursuant to the
requirements of section 1002.41, F.S., which constitutes proof of high school completion, and
High School Transcript with courses, and grades. In the event this is not available, students must
present evidence that they have passed the high school equivalency exam or GED. Home
schooled students will also be required to complete and submit all admission documents required
by the institution.

e. Students who have graduated from a high school located in a foreign country (outside the United
States and its territories) must submit evidence of their academic credentials validated by the
Puerto Rico or Florida Department of Education, as applicable, or a NACES or AICE member
agency.

f. Students who were enrolled in an eligible program of study prior to July 1, 2012 may establish
Title IV eligibility by passing an Ability to Benefit (ATB) test in Spanish or English (depending on
the applicant’s native language). If an applicant passed a Spanish language test (not rejected
by the U.S. Department of Education) prior to November 1, 2015 and meets the other conditions
described in this section, they may provide the test results. For tests administered on or after
November 1, 2015, applicants for whom Spanish is their native language are required to have
passed a Spanish language ATB test approved by the U.S. Department of Education. NUC
confirms if an applicant may establish Title IV eligibility by reviewing in NSLDS whether the
applicant previously received Title IV funds and/or by requiring the applicant to provide a
transcript or other receipt that demonstrates enrollment in an eligible program. Eligible applicants
are identified as follows:

e the student attended an eligible program at any Title IV eligible institution prior to July 1,
2012 and attendance can be documented from NSLDS, or

e the student, prior to July 1, 2012, officially registered at a Title IV eligible institution, and
the student was scheduled to attend an eligible program.

Alternatively, the student was enrolled in a program of study prior to July 1, 2012 and

completed at least six credit hours (or 225 clock hours) that are applicable toward a degree or

certificate offered by NUC University.

3. They must submit the results of the College Entrance Examination Board test, SAT, or otherwise, take
the Admission Test offered by NUC University. This requirement does not apply to students in the
diploma programs, Associate Degrees in Gastronomy and Culinary Management and Emergency
Medical Technician-Paramedic and to transfer students. It also does not apply to students enrolled at
NUC-Florida Technical College.

4. If less than 21 years of age, present the inoculation certificate issued by the Puerto Rico Health
Department. This requirement will not apply to students residing outside Puerto Rico.

5. Student must have earned a minimum grade point average (GPA) and any additional program
requirements indicated in the Admission and Transfer Requirements Table for Undergraduate
Programs, if applicable to the selected program of study. Students who do not have a high school grade
point average must be evaluated by the Admission’s Committee.
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6. For programs in which there is an internship/practicum component or in which there is a requirement
to be examined by an examining body, the prospect must be 18 years of age or older at the time the
requirement applies. Students must also present a criminal record certificate issued by the Puerto Rico
Police and a Health Certificate from the Department of Health. Additional requirements may apply;
please see program-specific descriptions and materials for other programs with an internship/practicum
or examination requirement.

7. If the candidate is under 18 years of age, they must complete orientation and complete the
Acknowledgement of Receipt of Orientation for Students under 18 years of age. The institution is not
responsible for the student not being able to complete the internship/practicum or apply for/complete
the relevant examining body’s exam for not complying with any of the age requirements.

Graduate Requirements
To be admitted as a regular graduate student, each applicant must meet the following requirements and
provide the following documents:
1. Complete and sign the admission application and enrollment agreement.
2. Submit an official transcript documenting completion of a baccalaureate degree.
3. Meet the specific requirements for the graduate program to which they are applying as described in
section 3.4

Admission’s Committee
For all undergraduate programs, except for the Physical Therapist Assistant and Nursing programs, candidates
with special qualifications who do not meet the GPA but meet all other admissions requirements may be
evaluated by an Admission’s Committee. This committee decides which of these candidates are admitted. The
Admission’s Committee will evaluate the candidates that did not obtain the minimum GPA for admission. Such
evaluation may be done at the request of the student or upon the recommendation of the Admissions Office.
The committee will consider the following factors:

« Be 21 years of age or older

» Have work experience

+ Be head of the family

« Have special studies (continuing education) after high school

« Demonstrate special interest during the interview

» Present a recommendation letter from the high school counselor.
If in the opinion of the Committee, the candidate meets two or more of the above criteria, the student will
qualify to be evaluated for admission as a regular student. The Committee may also recommend for those
students admitted a limited course load, closer or more frequent follow-up and even special monitoring.

Transfer Students
Transfer students must present an official transcript of credits from their prior post-secondary institution(s).

a. If the transcript is from a foreign university, the student will be responsible for having the document
translated into English by a certified translator and evaluated by a certified foreign credential examiner
who is a member of the National Association of Credential Evaluation Services. Certified documents
should be sent to the Dean of Academic Affairs at the NUC University component to which the student
is applying.

b. If the student has successfully completed an associate’s degree or higher or at least 60 semester or
trimester credit hours or 72 quarter credit hours as demonstrated by their official transcripts, evidence
of high school completion is not required. Otherwise, the student must submit documentation of high
school completion or a recognized equivalent as described in this section. For transfer credit please
refer to the Transfer Credits Policy.
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Additional Admission Requirements for Certain Programs

DIPLOMA PROGRAMS

Coding Specialist

Program Minimum Transfer Other Requirements
High Students -
School GPA at Prior
GPA Postsecondary
Institution
Medical Billing and N/A N/A . Must complete a Student Attestation of Understanding That

Criminal and / or Health Background May Limit or Prevent
Employment in Healthcare Provider Fields. The student
attestation form was designed to disclose certain
requirements or limitations to prospective students
interested in training for a Healthcare Provider field. This
requirement is established in consideration of Fla. Admin.
Code 6E-1.0032 (6) (g) (2012).

ASSOCTATE DEGREE PROGRAMS

Degree Programs

Program Minimum Transfer Other Requirements
High Students -
School GPA at Prior
GPA Postsecondary
Institution
All Associate’s GPA 1.76 GPA 2.00

BACHELOR DEGREE PROGRAMS

Program Minimum Transfer Other Requirements
High Students -
School GPA at Prior
GPA Postsecondary
Institution
Bachelor's Degree in N/A GPA 2.25 . Have an Associate Degree in Nursing from an institution
Science in Nursing (RN accredited by an accrediting agency recognized by the US
to BSN) Department of Education or by the appropriate
governmental or quasi-governmental agency from the
country of origin.
. Have a permanent RN License in the United States or
Puerto Rico and evidence that such license is active. All
students must keep their license active during their time of
study.
All Other Bachelor’s GPA 1.76 | GPA 2.00
Degree Programs
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POST BACCALAUREATE CERTIFICATES

Program Minimum GPA at Other Requirements
Prior Postsecondary
Institution
Graduate Certificate in GPA 2.50 1. Have a bachelor’s or master’s degree in accounting from an
Accounting accredited institution recognized by the US Department of Education
or by an official agency from the country of origin., or,

2. Have a bachelor’s or master’s degree in any area of concentration
and where the official school transcript proves the completion of
nine (9) credits in accounting courses.

3. These courses should have been approved with a minimum grade of
C in undergraduate courses, or a minimum grade of B in graduate
courses.

Graduate Certificate in GPA 2.50 1. Have a bachelor’s degree from an accredited institution recognized
Management and by the US Department of Education or by an official agency from the
Educational Leadership country of origin. _

2. Meet all general admission and transfer requirements.

Graduate Certificate in GPA 2.50 1. Have a bachelor’s degree from an accredited institution recognized
Online Education by the US Department of Education or by an official agency from
the country of origin.

2. Meet all general admission and transfer requirements.

MASTER DEGREE PROGRAMS
Program Minimum GPA at Other Requirements
Prior Postsecondary
Institution
All Master's GPA 2.50 1. Have a bachelor’s degree from an institution accredited by an
Degrees in accrediting agency recognized by the US Department of Education or by
Business the appropriate governmental or quasi-governmental agency from the
‘o : country of origin.
Administration 2. Online students must have computer literacy and a valid e-mail address.
Master’s Degree in GPA 3.00 1. Have a bachelor’s degree from an institution accredited by an
Education with accrediting agency recognized by the US Department of Education or by
major in the afprof!_aria_te_: governmental or quasi-governmental agency from the
: country of origin.
Eg:dcztls?:i‘;l 2. Two letters of recommendation from professors or other professionals.
3. Interview with the Program Director or Academic Dean.
4. Online students must have computer literacy and a valid email address.
Master’s Degrees in GPA 2.50 1. Have a bachelor’s degree from an institution accredited by an
Education in: accrediting agency recognized by the US Department of Education or by
Curriculum / the appro'Priate governmental or quasi-governmental agency from the
country of origin.
é?fse?:?cis\:gﬁzts:nd 2. Two letters of recommendation from professors or other professionals.
3. Interview with the Program Director or Academic Dean.
4. Online students must have computer literacy and a valid email address.
All Master’s GPA 2.50 1. Have a bachelor’s degree in Science in Nursing from an institution
Degrees in Science accredited by an accrediting agency recognized by the US Department
in Nursing of Education or by the appropriate governmental or quasi-governmental
agency from the country of origin.
2. Have and present evidence of active and permanent License of General

Nurse (BSN) in U.S. or P.R. The student must maintain the license

active during the time of study.

3. Interview with the Program Director, Coordinator or Academic Dean.
4. Two letters of recommendation from teachers or other professionals.
5. Professional resume.
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Program Minimum GPA at Other Requirements
Prior Postsecondary
Institution

6. Must have computer literacy and a valid email address.

Master’s Degree in GPA 2.50 1. Have a bachelor’s degree in Information Technology, Computer

Information Sciences or other technology related bachelor’s degree from an

Technology institution accredited by an accrediting agency recognized by the US

Department of Education or by the appropriate governmental or quasi-
governmental agency from the country of origin.

2. If the bachelor’s degree is non-technology related, student must have
completed at least one (1) course with a minimum grade of B in each of
the following three areas at the undergraduate level, prior to being
admitted in the master’s degree:

e  Operating Systems and Architecture
e Network Fundamentals
e Data Base Design

3. Online students must have a computer, computer literacy and a valid
email address.

Master’s Degree in GPA 2.50 1. Have a bachelor’s degree from an institution accredited by an

Industrial accrediting agency recognized by the US Department of Education or by

Organizational the appro'Priate governmental or quasi-governmental agency from the

country of origin.

Psychology Submit an essay in an assigned topic.

Interview with the Program Director/Coordinator or Academic Dean.

Students must have computer literacy and a valid email address.

Students interested in applying for the Puerto Rico Psychologists'

licensing examination must enroll in supervised practicum courses that

are equivalent to 500 hours in total. According to the Regulations of the

Puerto Rico Psychologist Board of Examiners, the number of online

courses must not exceed 30% of the total program, and such online

courses must be mainly theoretical in nature.

uhwn

DOCTORAL DEGREE PROGRAM

Program Minimum GPA at Prio Other Requirements
Postsecondary
Institution

Doctorate in GPA 3.00 1. Have a master’s degree in Business Administration from an institution

Business accredited by an accrediting agency recognized by the US Department of

Administration with Education or by the appropriate governmental or quasi-governmental

; ; ; agency from the country of origin.

fd[;ei\(:zg‘llgnftrateglc 2. If the master’s degree is hon-business administration related, s_tuc_jent
must complete the courses recommended by the Doctoral Admission

Committee, prior to being admitted in the doctoral degree program.

Submit two (2) letters of recommendation (professionals)

Submit an updated curriculum vitae or professional resume.

Complete an interview process.

Submit an essay describing what doctoral studies are and what goal is

pursued with the completion of the degree.

7. No more than six (6) credits will be granted in the case of transfers.

The graduates of Allied Health programs are reminded that they are required by law to complete an examination offered

by the Examining Boards that oversee these professions in order to obtain their licenses. A certificate of good conduct is

required in some Allied Health programs. Minimum age requirements may also apply to begin practice in some programs.

ouhAw
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Externship/Practicum Requirements

Once officially enrolled, documents listed below must be completed at least two weeks before students are
scheduled to start their practical experience (e.g., Externship, Internship or other Clinical/Practical Experience).
Failure to do so could result in suspension of the practical experience. Students should also review program-
specific publications for any additional requirements. Also, practical experience providers/centers may apply
additional requirements.

1. Valid Health Certificate issued within the previous six months prior to the practice.

2. P-VAC 3 Certificate of Immunization.

3. Hepatitis B Vaccine (Required in those programs where the students will be in direct contact with
patients) or proof from the clinical laboratory that certifies the administration.
Chicken pox vaccine or proof of immunity from the laboratory (applicable only for hospitals and direct
care centers)
5. Negative Penal Record Certificate (If requested by the practice center).
6. Some practice centers have established the policy of requiring drug tests.
7. CPR (Cardiopulmonary Resuscitation Course) according to the practice center.
8
9

>

Present a Medical Insurance Card
. Flu Vaccine (according to the practice center)

10. HIPAA-OMNIBUS, OSHA orientation (and other related requirements if imposed by the practice center)

11. Abuse and Neglect Certificate (applicable to certain programs)

12. Evidence of Influenza vaccination for the programs EMGA and EMER.

13. Negative 266 Law (not be a convicted sexual offender).

14. Law 300- Law of Sexual Offenders. The student must present a Criminal History Certification related to
the Law of Sexual Offenders; this will only to those cases in which the practice centers require it.

15. Nose and throat cultures (when applicable).

16. Other requirements may be needed according to the practice center. These documents presented by
the students will be shared with the practice center designated officer.

Notification of Admission
The Admissions Office will notify all applicants regarding their admissions to the university with a letter.

Other Condition for Admission

A student who does not have an application accompanied by all the required documents will have a period of
30 days after classes begin to submit the missing documents. The Admissions Officer will notify the student of
the documentation that is needed to complete their file and the deadline for its delivery. The student is
considered to be conditionally admitted and financial aid will not be disbursed to the student until all admission
requirements have been satisfied.

If the student does not submit the required documentation in the specified period, the enrollment will be
canceled.

Transfer Credit Policy
I. Policy for the Transfer of Course Credits from Institutions of Higher
Education and Non-University Postsecondary Educational Institutions
1. It will be considered for transfer of credits those courses approved by the student

proceeding from a Higher Education Institution and from Non-University Post-secondary
Level Institutions, duly authorized and accredited.
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2. Course content must be equivalent to the course content in the curricular sequence for
the program to which the student is interested in being admitted to NUC University.

3. Will be considered for transfer of credits, subject to evaluation of content, courses that
have been validated from other institutions and that are identified in the submitted
official transcript. The original transcript of transfer courses from the other institution
will not be required to be submitted.

4. In the case of NUC University- Florida Technical College students, will be considered for
transfer credits the professional certifications that the student has approved, whose
content is equivalent to the content of the courses that are in the academic offerings for
the program in which the student has applied for admission.

5. In the case of students who receive training services for veterans or any other entity
that requires it, they must present all credit transcripts from the institutions where they
have studied.

6. Those students interested in transferring additional credits from courses approved from
other institutions must present the credit transcript of that institution.

7. In the case of military students, some training courses provided by the armed forces,
the transfer will be made taking into consideration the Official Join Services Transcript
(JST). The Joint Services Transcript (JST) is a synchronized transcript presenting data
for the United States Army, Marine Corps, Navy, and Coast Guard. Each JST is “owned”
by the service member's or veteran's specific service, so you will see each service's seal
with the American Council on Education (ACE) seal at the top.

8. The student may request a preliminary evaluation with a copy of the transcript of credits.
Each approved course and its equivalence with the corresponding courses offered by
NUC University will be evaluated. The final transfer of credits will be made once the
official transcript has been received from the institution of origin.

9. Students are responsible for ensuring that their documents, specifically the official
transcript of all the courses to be transferred, have been received at the Registrar's
Office on or before the next enrollment period.

10. If the student's academic record arrives at the Registrar's Office without the official
transcript of credits, a Hold will be placed in the Student Administration System, which
will restrict the student’s enrollment. This Hold will be removed when the official TC is
received or if the student enrolls in the courses for which the student had requested
transfer in the following term, according to availability.

11. Courses to be transferred shall be no more than 15 years for General Education courses,
10 years for core and major courses in undergraduate programs, six (6) years for
diploma programs, and six (6) years for graduate programs. These will be considered
on their merits, under consideration of course content, significant changes, and in
accordance with the standards of the accrediting agencies and the requirements and
changes of the examination boards.

12. General Education courses from technical degrees or diploma programs will not be
considered for transfer credit for undergraduate level programs.

13. Courses to be transferred for undergraduate and diplomas programs must have been
approved with a minimum grade of C, except for those academic programs that establish
different requirements, in which case, they must meet the minimum grade required for
these.

14. Courses to be transferred for graduate programs must have been approved with a
minimum grade of B.

15. Some courses that are not part of NUC University academic offerings may be considered
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16.

17.

18.

19.

20.

21.

22,

23.

24,

25.

26.

27.

28.

as elective courses, as long as they are authorized by the VP for Academic Affairs.
When a student is readmitted, courses previously attempted at NUC University may be
considered for transfer credit, following the parameters established in the Transfer Credit
Policy for Approved Courses at NUC University.

The University Environment Seminar and the Transition to University and Professional
Training Seminar courses will not be considered for transfer.

Remedial and continuing education courses, technical certificates, and challenge or
competency exams taken in other university institutions will not be transferable.

For undergraduate and post-secondary non-university level programs the maximum
amount of credits to be transferred will be 50% of the total credits that the student must
take to fulfill the graduation requirements of an academic program at NUC University,
either in transfer credits or in combination with competency exams.

For graduate programs, the maximum amount of credits to be transferred will be six (6)
credits.

In the Nursing Program, technical courses will only be transferred from those institutions
in which there is an official collaboration agreement.

In the Bachelor Degree in Science in Nursing (RN to BSN) program, the transfer of credits
will be conducted as established in the general catalog. No additional courses will be
transferred without exception.

The transfer of credits for a course may be considered, even if the student has not
approved the prerequisite of the course, if the student takes the course in the immediate
term that is available in the academic offering.

If the transcript proceed from a foreign university, the student will be responsible for
having a certified translator translate the document to English in order to be evaluated
by a certified foreign credential examiner and member of the National Association of
Credential Evaluation Services (NACES: https://www.naces.org/members). World
Education Services, etc.

In the case of military students, some training courses provided by the U.S. armed forces
may be equivalent to university courses, provided the content and number of credits are
equivalent to those of NUC University. For the determination of equivalency of these
courses, NUC University will consider the American Council on Education publication
titled Guide to Evaluation of Educational Experience in the Armed Services.

Academic credits will be awarded to students who have passed one or more of the
Advanced Placement Exams offered by the College Entrance Examination Board (CEEB)
only in Spanish, English and Math areas, provided that they have earned three (3) or
more points in a five-point (5) scale.

SCORE COURSES
3 ENGL 1010, MATH 1010, SPAN 1010
4or5 ENGL 1010-1020, MATH 1010, SPAN 1010-1020

Credit will be granted for specific subject tests offered by the College Level Examination
Program (CLEP) and Defense Activity for Non-Traditional Education Support (DANTES),
Worldwide Education Support to the Department of Defense. The transfer of credits is
subject to the verification of the equivalence of the courses with the corresponding
courses offered by NUC University; this process will be carried out at the Academic
Dean's Office of the Campus.

Academic credit for courses duly accredited by the American Council on Education”
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II.

29.

30.

31.

(ACE), Council for Adult and Experiential Learning (CAEL) or similar agencies may be
considered for transfer, as long as the courses are part of an agency where NUC
University has an agreement of understanding; process to be conducted in the Academic
Dean's Office of the Campus. (Students participating in the Competency Based Program
[CBE] will have other considerations in the credit transfer process).

Transfer courses will be listed without a grade on the student's credits transcript. These
courses will affect the average of attempted credits vs. approved.

Students may submit a written appeal to the Academic Dean/Director Office if they
disagree with the decision made. After having received the notice, students will have a
period of ten (10) business days for filing the appeal.

Any exceptions to this policy should be addressed to the Vice President of Academic
Affairs.

Application Process

1.

2.

3.

5.

The student completes the NUC University application for admission to the Admissions
Office and the Transfer Credits Request Form for Courses from Institutions of Higher
Education and Non-University Postsecondary Educational Institutions.

The student must request an official transcript of credits and a copy of the catalog of the
institution of origin that includes the description of the course and the number of credits,
if the same is not available in the institution's web page. NUC University may request the
student a copy of the official transcript of the course and any other necessary
documentation to corroborate the content, number of credits and duration of the course,
when the description of the catalog of the other institution is not specific.

The transfer application must be requested during the admission process to the institution
or within forty-five (45) calendar days from the start date of the first academic term; no
new applications will be accepted after the deadline.

If any students presents inconvenience obtaining the official transcript of credits, they will
receive an extension of 15 calendar days to the transfer period. If the official transcription
is not received at the Registrar's Office within the stipulated time, the transfer of credit
request is void.

The Registrar's Office will only accept one Request for Transfer of Credits and one
reconsideration or appeal to that request.

Transfer Credit Policy for Approved Course at NUC University

1.

3.

4.

All courses completed that are contemplated in the curriculum outline of a graduate,
undergraduate, or diploma program from NUC University will be considered for credit transfer.
The content of the courses must be equivalent to the content of the courses in the current
curriculum.
The transfer of credits for a student who has graduated from a NUC University program who
applies for admission to another graduate, undergraduate, or diploma program will follow these
parameters:

a. Graduate — up to 70% of the total credits required to complete a master’s degree

program

b. Undergraduate — up to 85% of the total credits required to complete the program

c. Diploma — up to 16 credits required to complete the program
The transfer of credits of course completed by active or readmission students will be carried out
per course, according to the requirements of the new program.
For graduate programs, all transfer credits should have been completed with a minimum course
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grade of B. For undergraduate and diploma programs, all transfer credits should have been
completed with a minimum course grade of C.

5. Credits completed in the institution that were previously transferred from another institution or
competency-based exams can be transferred.

6. Courses to be transferred shall be no more than 15 years for General Education courses,

10 years for core and major courses in undergraduate programs, six (6) years for
diploma programs, and six (6) years for graduate programs. These will be considered on
their merits, under consideration of course content, significant changes, and in
accordance with the standards of the accrediting agencies and the requirements and
changes of the examination boards.

7. As an exception, students who meet the following criteria will be able to continue their studies
following the previous version of the program:

a. students who withdrew during their last academic term and return within three (3) years
of the withdrawal date to complete the program (diploma)

b. students who were missing 12 credits or less and return within ten (10) years to complete
an undergraduate program or within six (6) years to complete a graduate program

¢. students who meet the graduation criteria of the program

d. Following the previous version is subject to the availability of the courses.

8. Externship courses and reviews for licensure exams for any program in the Technical Division
and the Basic Culinary Techniques course offered in Culinary Arts programs will not be
considered for transfer credits.

9. The University Environment Seminar for undergraduate programs completed before the January
2022 academic term and research courses for graduate programs will not be considered for
credit transfer.

10. For the purposes of academic progress, the credits transferred will be considered for qualitative
and quantitative components, except credits transferred from external institutions and
competency-based exams.

11. If a student does not wish to continue their application, they must complete the Credit Transfer
Relinquishment document during the period for making changes established in the calendar.

12. Special situations will be referred to the Office of Vice Presidency of Academic Affairs for the
corresponding evaluation.

13. The student will receive notification by institutional e-mail of the determination of their
credit transfer request.

14. If students disagree with the courses transferred, they can submit a written appeal to the
academic office of their academic unit. Students will have ten (10) business days upon receipt
of the notification to submit an appeal. Once this period has passed the decision is final, binding,
and unappealable.

Application Process
1. Students complete the Credit Transfer Request Form in the Admissions Office, the
Registrar’s Office, or the Academic Counseling Office, as applicable in the academic unit,
no later than the first two (2) weeks from the start of classes, as established in the
academic calendar. New applications will not be accepted after this date.

General Statement
The determination of transfer of credits taken at NUC University is at the discretion of the receiving
institution.
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Non-Degree Seeking Policy (NDS)

NUC University currently receives students (Audit Students) who seek to take courses without any interest
whatsoever in obtaining a degree. The institution classifies these students as Non Degree Seeking (NDS). NDS
students are those students who are not interested in obtaining an academic degree at NUC but are interested
in taking courses for their own professional or personal development.

NDS students can apply for any course that is part of the academic offerings of NUC, subject to academic
evaluation (if apply), availability, space limitation, and depending upon the regulations and/or the accreditation
standards of the academic programs, if any.

Those students who already have a Bachelor's degree or a Master’s degree awarded and are interested in
studying another concentration under the same program can take these additional courses. However, since
these courses by themselves are not considered an eligible program, students will be classified under the
category of "non-degree seeking” student. This means that they will be enrolled on a course-by-course basis
and will be not classified as a regular student pursuing a degree. For this reason students will not be granted
another diploma nor will they be eligible for Title IV financial aid for these courses.

NDS students will receive credits and a final grade. This means that they will have to comply with all the
assignments and required exams to approve the courses.

Requirements to be admitted as a special student

1. Complete and submit the application for admission.

2. If under the age of 21, must submit the original document or a copy of the updated immunization
certificate.

3. Pay admissions fee (nonrefundable)

4. 1If the student is enrolled in another collegiate institution, they must submit evidence of authorization
from the institution to take courses at NUC.

5. Submit a transcript certifying the degree awarded.

6. Be interviewed by the NUC Education Department Director or Coordinator (This only applies to the
Master’s degree in Education courses).

7. The student must follow the norms and procedures established by the institution.

8. The costs per credit and fees are published in the Tuition and Fees Section.

This policy will apply to on ground, online and foreign students. For this policy, students must comply with all
the requirements of the Commonwealth of Puerto Rico, the United States and their place of origin.

Re-Admissions

Every student who has withdrawn from the Institution and is interested in being re-admitted must complete a
re-admission request form at the Registrar’s or Admission’s office. This process applies to those students who
have not been enrolled at the Institution for one or more terms.

Any student who discontinues their studies in the institution and is later re-admitted in the same academic
program, as long as the program has not undergone any curricular revision, will re-enter under the academic
progress status that they had at the moment of discontinuing studies. If the student is re-admitted in the same
program that has undergone a curricular revision or change to a different academic program, only the credits
approved and grades earned under the previous program that are required in the new program will be counted
in academic progress. Notwithstanding the above, the students therefore re-admitted, should be bound by the
academic program and other requirements in the Catalog and other established guidelines effective as of the
date of this re-admission. Likewise, any Armed Forces member enrolled, including reserve components and
National Guard members will be readmitted if such members are temporarily unavailable or must suspend
enrollment by reason of serving in the Armed Forces.
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Financial Aid

NUC University offers financial aid to students who are eligible for the programs currently administered by the
Institution. Financial aid may not be available for all programs. Please contact the Financial Aid Office for more
information. The aid offered to each eligible student is subject to the availability of funds for the specific award
year.

Financial Aid Programs
The Financial Aid programs currently available at the Institution are the following:

= Need Based Programs
e Federal
o Federal Pell Grant
o Federal Supplemental Educational Opportunity Grant (FSEOG)
o Federal Work and Study Program
o Subsidized Direct Federal Loan
o State
o Programa de Beca para Estudiantes con Talento Académico (BETA)
o Institutional
Important Note: Institutional grants are subject to change. Please contact the financial aid office
for an updated list and availability.

o NUC & NUC-DT IBC
= Alumni Scholarship (only for NUC University-South Florida)
= Scholarship Creciendo Contigo
= Scholarship High School Seniors
» Scholarship Healthcare Heroes
= Scholarship Por Ti, Contigo
= No Need Based Programs
o Federal
o Unsubsidized Direct Federal Loan
o Federal Direct Loans for Parents (Plus)
o Federal Direct Loans for Graduate Students (Plus)
To apply for financial aid, students must complete the standard forms, provided by the Financial Aid Office,
for the programs currently offered. In the case of federal programs under Title IV, the Free Application for
Federal Student Aid (FAFSA) can be obtained by completing an application online at www.fafsa.ed.gov. Specific
information concerning the eligibility requirements for each program is also available at the Financial Aid Office.
To be eligible for any type of financial aid, all students must comply with the Institution’s Standards of
Satisfactory Academic Progress.

Financial Aid Offered by the Institution
The following is a description of the different types of financial aid offered by the Institution:

Federal Pell Grant Program

This grant does not have to be repaid by the student. Funds for this program are available for eligible
undergraduate students. The eligibility for this program is determined by a standard formula provided by the
US Department of Education. Students must apply annually for this aid by completing the Free Application for
Federal Student Aid (FAFSA).
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Federal Direct Loan Program

Enables eligible students and parents to borrow directly from the US Department of Education. The program
provides low interest loans that must be repaid with interest. Students must apply annually for this aid by
completing the Free Application for Federal Student Aid (FAFSA) and by completing an Entrance Counseling
session and Master Promissory Note.

Federal Work Study (FWS) Program

The Federal Work Study Program provides jobs for eligible students with financial aid need as defined by the
US Department of Education. Federal Work Study gives students the opportunity to earn money to help pay
educational expenses. The amount of the awards is based on need and availability of funds.

Federal Supplemental Educational Opportunity Grant (FSEOG) Program

The Federal Supplemental Educational Opportunity Grant is an award to help those eligible undergraduate
students having the greatest financial need (with priority given to Pell Grant recipients), and it doesn’t have to
be repaid. The amount of the award is based on need and availability of funds.

JIP Programs/State Grants Program
These funds are assigned to the institution by the Board of Postsecondary Institutions for eligible students
with financial need who are enrolled in a master’s, bachelor’s or associate’s degree program.

Institutional Grants

This policy applies to all students who enroll at any NUC University location in Puerto Rico and meet the
eligibility criteria of the grant for which they are applying. Students may participate in any of these grants,
regardless of whether they receive other (non-institutional) financial aid, as long as they comply with the
requirements established in this policy.

Students applying for any financial aid administered by NUC University are required to report any additional
external financial aid they expect to receive to fund their studies (Veterans, Vocational Rehabilitation,
AmeriCorps, etc.).

The application is available and must be submitted to the Financial Aid Office. Applications will be evaluated
on a first-come, first-served basis, so NUC University encourages you to apply early, as funds available for
these grants are limited. NUC University will disburse the amount of the grant awarded at the end of the
academic term for which the funds were allocated.

These grants are not available to students enrolled in continuing education courses. Students may only
participate in one institutional grant.

Institutional Grant: High School Senior 2024
To be eligible, students must meet the requirements described below:
1. Complete the Institutional Scholarship Application on or before October 31, 2024,
2. Enroll and attend a program offered at any NUC Puerto Rico and/or NUC-South Florida
location on or before October 31, 2024,
Have not previously enrolled in any of our locations,
Maintain satisfactory academic progress,
Complete all courses enrolled in each semester of their first academic year,
Be a High School graduated and have completed High School or the equivalent in the
year2024.

ounhw
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The grant will be awarded in the first academic year and the amount to be awarded will be determined
based on the program as detailed below:

1. $800.00 to students enrolled in a Diploma program,

2. $1,000.00 to students enrolled in an Associate degree program,

3. $1,500.00 to students enrolled in a Bachelor or Master's degree program.

The amount awarded will be disbursed per term. The amount to be disbursed per term will be
determined by dividing the amount of the grant by the terms of the academic year.

For example, a student enrolled in a program divided in semesters, will receive two disbursements in
their first academic year. A student enrolled in a program based on quarters (3 terms), will receive three
disbursements in their first academic year.

Institutional Grant: High School Senior

The High School Senior grant awards $200.00 to students enrolled in programs leading to a diploma
and $300.00 to students enrolled in programs leading to an associate or bachelor’s degree. The grant
is applicable to the first term of study. An additional $200.00 will be awarded to students who
demonstrates evidence of having completed high school with a cumulative GPA of 3.2 or higher.

To be eligible, students must meet the requirements described below:
1. Have completed high school in the year they were admitted to NUC University,
2. Complete the Institutional Grant Application before the end of their first academic term,
3. Be a resident of Puerto Rico and/or enrolled at NUC University South Florida Campus
4. Maintain satisfactory academic progress,
5. Complete all courses enrolled in the first term of studies.

Institutional Grant: Healthcare Heroes

The Healthcare Heroes grant awards $200.00 to students enrolled in programs leading to a diploma and
$300 to students enrolled in programs leading to an associate, bachelor's or master's degree. The grant
is applicable to the first term of study. An additional $200.00 will be awarded to students who have an
Expected Family Contribution (EFC) of $0 and are ineligible for the maximum Federal Pell Grant amount.

To be eligible, students must meet the requirements described below:
1. Enroll in one of the health-related programs,
2. Complete the Institutional Grant Application before the end of their first academic term,
3. Be a resident of Puerto Rico and/or enrolled at NUC University South Florida Campus
4. Maintain satisfactory academic progress,
5. Complete all enrolled courses of the first term of studies.

Institutional Grant: "Creciendo Contigo”

The “Creciendo Contigo” grant awards $200.00 to students enrolled in programs leading to a diploma
and $300.00 to students enrolled in programs leading to an associate, bachelor's or master's degree.
The grant is applicable to the first term of study. An additional $200.00 will be awarded to students who
have an Expected Family Contribution (EFC) of $0 and are ineligible for the maximum Federal Pell Grant
amount.

To be eligible, students must meet the requirements described below:
1. Enroll in @ new program after previously completing a program at one of NUC University's
locations,
2. Complete the Institutional Grant Application before the end of their first academic term,
3. Be a resident of Puerto Rico and/or enrolled at NUC University South Florida Campus
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4. Maintain satisfactory academic progress,
5. Complete all courses enrolled in the first term of studies.

Institutional Grant: "Por ti, Contigo”

The “Por ti, Contigo” grant awards $200.00 to new students enrolled in programs leading to a diploma,
and $300 to new students enrolled in programs leading to an associate, bachelor's or master's degree.
The grant is applicable to the first term of study. An additional $200.00 will be awarded to students who
have an Expected Family Contribution (EFC) of $0 and are ineligible for the maximum Federal Pell Grant
amount.

To be eligible, students must meet the requirements described below:
1. Be a new student,
2. Complete the Institutional Grant Application, prior to the end of their first academic term,
3. Be a resident of Puerto Rico and/or enrolled at NUC University South Florida Campus
4. Maintain satisfactory academic progress,
5. Complete all courses enrolled in the first term of studies.

Alumni Scholarship for Bachelor’s Degree & Master’s Degree

This policy applies to all students who graduated from any program at NUC University - Florida Technical
College (NUC-FTC), an academic unit of NUC University, who enroll in a bachelor's degree or a Master’s
degree program at NUC South Florida Campus.

Qualifying recipients will receive up to $2,000 per student, up to the amount of tuition and fees charged to
the recipient. This amount may be prorated if incoming transfer credits were applied or the student paid a
discounted tuition amount. A student may not be awarded more than one scholarship during the program,
e.g., Build Florida Scholarship and Alumni Scholarship.

To qualify for the Alumni Scholarship in the first academic year, a student must meet all of the following
criteria:
e Have graduated from any NUC-FTC program
e Attend a Bachelor’s degree or a Master’s degree program at NUC-South Florida Campus
e Must remain continuously enrolled in the Bachelor’s degree or Master’s degree program for the entire
academic year
e Be current on all financial obligations with the NUC-South Florida Campus.
Achieve satisfactory academic progress in the Bachelor’s degree or Master’s degree program.

NUC-South Florida Campus will determine whether a student qualifies for the Alumni Scholarship at the end
of each academic year. A qualified student will receive the Scholarship in the form of a retroactive
disbursement not to exceed the amount of tuition and fees that were financed by debt and charged to the
student for the applicable Bachelor’s degree or Master’s degree program after first applying any other
institutional scholarships, grants, or other awards to the student’s account. NUC-South Florida Campus will
not issue refunds to a student due to receiving an Alumni Scholarship. Instead, the Alumni Scholarship will
be proportionately reduced to avoid a resulting credit balance.

Applications for this scholarship are available at the Financial Aid Department. Completed applications must
be submitted to the Financial Aid Department before to the end of the first academic year. Awards will be
based on applying and meeting all qualifying criteria. Applications will be evaluated on a first-come, first-
served basis. Hence, NUC University encourages you to apply early, as funds available for this scholarship are
limited. Please contact the Financial Aid Department for further information. Subject to change. Check the
catalog for updates.
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Title IV Refund Policy

NUC University (NUC), in accordance with federal laws and regulations, follows the Federal Policy for Return
of Title IV Funds to determine the amount of Title IV aid a student has earned if they decide to withdraw from
the institution or otherwise ceases attendance prior to the end of a payment period. A student is not considered
withdrawn if any of the following applies:

(1) the student completes the requirements for graduation before completing the payment period
(applicable only to graduation from the student’s program of enrollment as of that payment period);
(2) If the student is enrolled in a program comprised of modules' and any of the following applies:

a. The institution obtains written confirmation that the student will attend a later module in the
same payment period or period of enrollment that begins no later than 45 calendar days after
the end of the module the student ceased attending. (If the student is enrolled in any full-term
courses during the payment period the 45-day timeline does not apply, but the student must
confirm in writing that they will be returning to a module that begins later in the payment period);

b. The student successfully completes (earns at least one passing grade per module in) one or
more modules that, together, comprise at least 49% of the days in the payment period
(excluding scheduled breaks of five (5) consecutive days or more, and all days between modules,
If applicable); or

c. The student successfully completes (earns a passing grade in) coursework equal to or greater
than the coursework required for half-time enrollment.

The law specifies how NUC must determine the amount of Title IV program assistance a student earns if they
decide to withdraw from or otherwise ceases attendance in the institution. The Title IV programs in which NUC
currently participates that are covered by this law are: Federal Pell Grants, Iraq & Afghanistan Service Grants,
Direct Loans, Direct PLUS Loans, and Federal Supplemental Educational Opportunity Grants (FSEOG).

Although Title IV aid may be credited to the student’s account at the beginning of each payment period, the
student earns the funds as they complete the payment period. If a student withdraws before completing the
payment period, the amount of Title IV program assistance the student earned up to that point is determined
on a pro rata basis. If the student received (this includes amounts received on your behalf by the institution,
or your parent) less assistance than the amount earned, they may be able to receive those additional funds
as a post-withdrawal disbursement. If, however, the student received more assistance than they earned, the
institution and/or the student will have to repay the excess.

For example, if a student completes 20% of the payment period (term), they will have earned 20% of the Title
IV assistance they were originally scheduled to receive. Once a student completes more than 60% of the
payment period, they will have earned all the assistance that they were scheduled to receive for that payment
period. The percentage completed in the payment period is calculated by dividing the calendar days the student
completed in the payment period (term) (as of student’s Last Day of Attendance) by the total calendar days
in the payment period (term) that the student was scheduled to attend (excluding, if applicable, any scheduled
break of 5 consecutive days or more). For students withdrawing from a program offered in modules, the
number of days the student is scheduled to attend in the payment period (term) is determined as follows:
e If eligible for Pell Grant, Irag-Afghanistan Service Grant during the payment period (term) - days in
modules in which the student actually began attendance, or
e If eligible for Direct Loan or FSEOG funds during the payment period (term) (regardless of eligibility
for other Title IV programs) - days in modules the student was enrolled in on the first day of the
period or enrolled in at any time during the period.
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The date of determination refers to the date NUC determined that a student ceased attendance. NUC routinely
monitors attendance records and determines if a student ceased attending within 14 days of their last day of
attendance.

If the student did not receive all the funds earned, they may be due a post-withdrawal disbursement.

If the post-withdrawal disbursement includes loan funds, the institution will contact the student to request
written authorization before disbursing the funds. At that point, the student will be provided with the option
to accept or decline some or all of the loan funds. The institution will provide written notification to the student
(or parent) of their eligibility for a post-withdrawal disbursement of loan funds within 30 days of the date of
determination that the student withdrew. The student will be allowed at least 14 days to provide written
confirmation of their decision. Before accepting loan funds, students should consider that they must pay back
the loan funds with interest.

The institution will automatically credit the student’s account with any post-withdrawal disbursement of grant
funds to pay for contracted tuition, fees, and room and board charges. The institution will also automatically
credit the student’s account with the post-withdrawal disbursement of grant funds to pay for other institutional
charges if, prior to withdrawal, the student provided authorization. The institution will disburse the post-
withdrawal disbursement of grant funds in excess of outstanding current charges and other institutional
charges (if authorized by the student) to the student within 45 days of the date of determination that the
student withdrew.

All post-withdrawal disbursements of loan and grant funds must be disbursed within 180 days of the date of
determination that the student withdrew.

It is important to understand that due to other eligibility requirements, the institution is prohibited from
disbursing some Title IV funds that a student was scheduled to receive prior to withdrawal. For example, the
institution cannot make a post-withdrawal disbursement of loan funds to a first-time, first-year undergraduate
student who withdrew prior to completing the first 30 days of the payment period. We encourage students to
contact the Student Accounts Office with any questions.

If the student received (this includes amounts received on your behalf by the institution or your parent) excess
Title IV program funds that must be returned, the institution must return a portion of the excess funds equal
to the lesser of student’s institutional charges multiplied by the unearned percentage of student’s funds, or
the entire amount of excess funds. The institution must return any portion of unearned funds for which it is
responsible as soon as possible but no later than 45 days after the date of determination that the student
withdrew. The institution will return Title IV funds for which it is responsible, in the following order:
Unsubsidized Federal Direct Stafford Loan

Subsidized Federal Direct Stafford Loan

Federal Direct PLUS Loan

Federal Pell Grants

Iraq & Afghanistan Service Grants

FSEOG

oUnhune

If the institution is not required to return all of the excess funds, the student must return the remaining
amount. The law provides that students are only required to return 50 percent of the grant assistance they
received or were scheduled to receive. The student portion of grants will not be returned if the grant
overpayment is $50 or less. Any amount that students have to return is called an overpayment. Students are
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required to make arrangements with the institution or the U.S. Department of Education to return the unearned
grant funds. If a grant overpayment results from the calculation, the institution will notify the student within
30 days of the date of determination that the student withdrew or otherwise ceased attendance to coordinate
arrangements to return the unearned grant funds. Students will have 45 days to make repayment
arrangements with the institution from the date of the institution’s notice of overpayment. Failure to make
satisfactory repayment arrangements for the student portion of unearned grant funds may result in the student
losing eligibility for Title IV funds.

Any loans the student, or their parent, received in excess of loan funds earned that are the student’s or parent’s
responsibility to return per the calculation must be repaid in accordance with the terms of the promissory note.
That is, the borrower makes scheduled payments to the holder of the loan (the Department of Education)
over a period of time. The loan amounts received must be repaid in full with applicable interest even if student
did not complete the program, is unable to obtain employment after completing the program, or is dissatisfied.
To obtain detailed information about the federal loan types and amounts received for each academic year and
the servicer contact information for each loan, the borrower may access their account at studentaid.gov. The
borrower may also contact the Financial Aid Office for assistance in obtaining this information.

The requirements for Title IV program funds when a student withdraws are separate from the institutional
refund policy. If a student ceases attending, the Title IV funds that previously paid or were anticipated to pay
the student’s balance due to NUC may be reduced resulting in the student owing a balance to NUC. NUC will
seek payment from the student for any balance due on the student’s account due to the return of funds to the
U.S. Department of Education. The Institutional Refund Policy is published in the institutional catalog. Students
can also request a copy of this policy at the Student Accounts Office.

This policy applies to all students enrolled in a Title IV eligible program that are also eligible for Title IV aid.

MODIFICATIONS: This policy may be modified by new regulations or guidance issued by the U.S.
Department of Education, or as otherwise deemed appropriate. In that case, NUC will update the relevant
publications. We encourage the student to consult the newsletters, catalogs, offices, or other means of the
University concerning new policies to be issued, if applicable.

'"A program is considered to be offered in modules if a course or courses in the program do not span the entire length of the payment
period. Please contact the Student Accounts Administration office at: stufinancialsupport@nuc.edu for assistance in determining
whether your program is offered in modules or for any other questions related to this policy.

Definition of Academic Year of Financial Aid

Programs are offered in standard terms. A full financial aid academic year consists of two semesters or three
quarters. For financial aid purposes, the academic year is defined as: for semester terms, one of 24 credits
and 32 weeks of instruction, for quarter terms, 36 credits and 36 weeks of instruction.
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Student Accounts

The Student Accounts Office is responsible for the assessment and collection of student tuition and fees. This
office manages student account transactions on a student's account.

Tuition, Fees and Other Charges

Effective for Terms Starting in or after 07/01/2024 / Revised 05/28/2024

The Tuition, Fees, and Other Charges listed below are applicable to all students enrolled at NUC University
(NUC) — South Florida, with the exception of students enrolled in continuing education courses. The institution
reserves the right to review costs as needed. These changes are duly notified to students prior to its
implementation. Students are encouraged to be attentive for announcements regarding Tuition, Fees, and
Other Charges, which are published at the following link: http://www.nuc.edu.

Tuition and Fees

The Tuition and Fees listed below are costs related to the offering of the courses and are applicable to each
academic term for which the student is enrolled. Refer to the Institutional Refund Policy for details regarding
how NUC will handle charges when a student cancels their enrollment, adds or deletes courses during the
add/drop period, or withdraws before completing a payment period.

Tuition
PROGRAMS OFFERED IN SPANISH

| Undegraduate, Post-Bachellor Certificates and Master Degree Programs

Credits per Term Cost per Term

12 or more 4,800.00

11 4,400.00

10 3,950.00

9 3,540.00

8 3,130.00

7 2,700.00

6 2,300.00

5 1,910.00

4 1,460.00

3 1,060.00
2 670.00
1 230.00
Doctorate Degree Program 450.00
Audit or non-degree seeking students 195.00
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PROGRAMS OFFERED IN ENGLISH/BILINGUAL

Undegraduate, Post- Diploma in Medical Bachelor in Information Other Programs
Bachellor Certificates Billing & Coding Technology with Emphasis
and Master Degree Specialist in Cyber Security
Programs
Credits per Term Cost per Term Cost per Term Cost per Term

12 or more 5,130.00 4,780.00 5,520.00
11 4,700.00 4,390.00 5,060.00
10 4,220.00 3,940.00 4,540.00
9 3,790.00 3,540.00 4,080.00
8 3,340.00 3,120.00 3,600.00
7 2,890.00 2,700.00 3,110.00
6 2,460.00 2,300.00 2,650.00
5 2,040.00 1,910.00 2,200.00
4 1,560.00 1,460.00 1,680.00
3 1,130.00 1,060.00 1,220.00
2 710.00 670.00 770.00
1 240.00 230.00 260.00

Audit or non-degree seeking students 195.00
Fees
Description Amount

Technology Resources and Administrative Services® (per term)

All programs 400.00

Electronic Device?

Diploma in Medical Billing & Coding Specialist 400.00
Bachelor in Information Technology with Emphasis in Cyber Security 800.00
Other Charges
The charges listed below are discretionary and are handled at the student's request.

Description Amount
Academic Evaluation 2.00
Certification of Contact Hours — Continuing Education 10.00
Certifications 15.00
Change of Course(s) 30.00
Collection Agency Fees (up to an additional 30% per balance referred to an agency) 0.30
Copy of Official Enrollment 2.00
Diploma Duplicate 35.00
Duplicate of Student ID 5.00

! Does not apply to audit and non-degree seeking students.

2 The student may opt out of this charge. The electronic device fee applies only to the term in which the student
receives the equipment and will not be refundable unless the student returns the equipment unused (sealed box),

or is certified as defective by authorized personnel of the institution.
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Description Amount
Evaluation of Foreign Academic Credentials 100.00
Graduation Cap & Gown Varies
Official Credits Transcript 15.00
Parking Stamp (taxes included - Cost: 4.43 + IVU (11.5%): 0.57 = 5.00)3 5.00
Proficiency Examination (per Credit) 100.00
Program/Concentration Change 30.00
Removal of Incomplete (per course) 50.00
Returned Check “NSF” 15.00

Printing, Photocopying and Scanning Costs (per page/per side)

Letter Size - Black & White 0.10
Letter Size - Color 0.25
Legal Size - Black & White 0.15
Legal Size - Color 0.30
Scanning/E-mailing 0.50
Printing Token 3.00
Top up for printing and/or photocopying (per term) 5.00

Description of Tuition and Fees

Tuition - Supports costs associated with course development and instruction. It includes costs related to
providing the student with high quality laboratories, including costs associated with, but not limited to the
cost of furniture, equipment, software, and special materials used in the laboratory. It also supports the costs
associated with creating and maintaining an environment that offers the student the opportunity to learn and
practice in a workplace setting. The amount charged is based on the total credits registered for the
corresponding period.

Electronic Device - Provides the student with the opportunity to acquire the equipment needed to complete
their distance learning courses at a price below the competitive market rate. The equipment is available upon
the student’s request and subject to availability. Students may choose not to pay this fee. If the student
chooses not to pay this fee, the student will be responsible for the purchase of the equipment.

Technology Resources and Administrative Services - Supports the availability of educational and
administrative technology services including, but not limited to, the following: multimedia, access to digital
resource data network, library access system enhancements, updating of e-learning systems, accident
insurance, degree granting process, technology safety systems, data protection systems, and technologies to
support student services.

Cost of Attendance Information

The cost of attendance (COA) represents the estimated amount it will cost the student to go to school for an
academic year. The Financial Aid Office uses the COA to determine the amount of financial aid for which the
student is eligible. The components of the COA are reviewed annually by reference to current tuition and fee
costs and living expense budget information published by the College Board and/or similar agencies
independent of the institution. The Financial Aid Office, once it awards financial aid, will send students a
financial aid offer that will include details of the costs of attendance used to determine eligibility for the
academic year.

3 Applies to students enrolled in locations that require parking stamp.
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COA includes an estimate of direct and indirect costs. Direct costs such as: tuition and fees are detailed above.
Indirect costs such as: food and housing, estimated cost of books, course materials, supplies and equipment,
transportation, loan fees, and miscellaneous personal expenses are detailed below. Please note that COA for

students who attend less than half-time, does not include miscellaneous personal expenses.

Estimated Cost per term and per living arrangements

Component

Description

Living Off Campus

Living With

Books, course materials, supplies,
and equipment

An allowance for books, course
materials, and equipment.

440.00

Parent
440.00

Federal student loan fees

An allowance for the cost of any Federal
student loan fee, origination fee, or
insurance premium charged to the
student or the parent of the student.

1.057% for Direct
Subsidized Loans and
for Direct Unsubsidized
Loans. As an example,
the loan fee on a
$5,500 loan would be
$58.13.

4.228% for Direct
PLUS Loans (for both
parent borrowers and

graduate and
professional student
borrowers). As an
example, the loan fee
on a $10,000 loan
would be $422.80.

1.057% for Direct
Subsidized Loans and
for Direct Unsubsidized
Loans. As an example,
the loan fee on a
$5,500 loan would be
$58.13.

4.228% for Direct
PLUS Loans (for both
parent borrowers and

graduate and
professional student
borrowers). As an
example, the loan fee
on a $10,000 loan
would be $422.80.

An allowance for food and housing
costs, to be incurred by the student

basis.

Living expenses attending the institution on at least a 4,243.00 2,758.00
half-time basis.
An allowance, for a student attending

Miscellaneous personal expenses | the institution on at least a half-time 1,784.00 1,641.00

Professional licensure,
certification, or a first professional
credential

An allowance for the costs associated
with obtaining a license, certification, or
a first professional credential, for a
student in a program that prepares
them to enter a profession that requires
such a qualification.

Varies by program

Varies by program

Transportation

An allowance, which may include
transportation between campus,
residences, and place of work.

561.00

516.00
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Estimated Cost per quarter and per living arrangements

- Living With
Living Off Campus Parent

330.00 330.00

Component

Description

Books, course materials, supplies, | An allowance for books, course

and equipment

materials, and equipment.

Federal student loan fees

An allowance for the cost of any Federal
student loan fee, origination fee, or
insurance premium charged to the
student or the parent of the student.

1.057% for Direct
Subsidized Loans and
for Direct Unsubsidized
Loans. As an example,
the loan fee on a
$5,500 loan would be
$58.13.

4.228% for Direct
PLUS Loans (for both
parent borrowers and

1.057% for Direct
Subsidized Loans and
for Direct Unsubsidized
Loans. As an example,
the loan fee on a
$5,500 loan would be
$58.13.

4.228% for Direct
PLUS Loans (for both
parent borrowers and

graduate and
professional student
borrowers). As an
example, the loan fee
on a $10,000 loan
would be $422.80.

graduate and
professional student
borrowers). As an
example, the loan fee
on a $10,000 loan
would be $422.80.

An allowance for food and housing
costs, to be incurred by the student

Living expenses attending the institution on at least a 3,182.00 2,069.00
half-time basis.
An allowance, for a student attending

Miscellaneous personal expenses | the institution on at least a half-time 1,338.00 1,231.00

basis.

An allowance for the costs associated
with obtaining a license, certification, or
a first professional credential, for a
student in a program that prepares

Professional licensure,

certification, or a first professional Varies by program Varies by program

EREE them to enter a profession that requires
such a qualification.
An allowance, which may include
Transportation transportation between campus, 421.00 387.00

residences, and place of work.

The COA may also include additional components that are evaluated on a case-by-case basis per student's
request. These additional components may include: an estimate of dependent care costs, and expenses
related to a disability.

To apply for a COA adjustment, the student must complete an Application for Student Budget Adjustment.
This document is available and can be requested at the Financial Aid Office.

California Online Students please refer to next page for Student Tuition Recovery Fund (STRF) important
information.
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Student Tuition Recovery Fund (STRF)
For NUC California Online Students Only

“The State of California established the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic loss
suffered by a student in an educational program at a qualifying institution, who is or was a California resident while
enrolled, or was enrolled in a residency program, if the student enrolled in the institution, prepaid tuition, and suffered
an economic loss. Unless relieved of the obligation to do so, you must pay the state-imposed assessment for the STRF,
or it must be paid on your behalf, if you are a student in an educational program, who is a California resident, or are
enrolled in a residency program, and prepay all or part of your tuition.

You are not eligible for protection from the STRF and you are not required to pay the STRF assessment, if you are not
a California resident, or are not enrolled in a residency program.

It is important that you keep copies of your enrollment agreement, financial aid documents, receipts, or any other
information that documents the amount paid to the school. Questions regarding the STRF may be directed to the Bureau
for Private Postsecondary Education, 1747 North Market Blvd., Suite 225, Sacramento, CA 95834, (916) 574-8900 or
(888) 370-7589.

To be eligible for STRF, you must be a California resident or are enrolled in a residency program, prepaid tuition, paid
or deemed to have paid the STRF assessment, and suffered an economic loss as a result of any of the following:

1. The institution, a location of the institution, or an educational program offered by the institution was closed or
discontinued, and you did not choose to participate in a teach-out plan approved by the Bureau or did not complete
a chosen teach-out plan approved by the Bureau.

2. You were enrolled at an institution or a location of the institution within the 120 day period before the closure of
the institution or location of the institution, or were enrolled in an educational program within the 120 day period
before the program was discontinued.

3. You were enrolled at an institution or a location of the institution more than 120 days before the closure of the
institution or location of the institution, in an educational program offered by the institution as to which the Bureau
determined there was a significant decline in the quality or value of the program more than 120 days before
closure.

The institution has been ordered to pay a refund by the Bureau but has failed to do so.
The institution has failed to pay or reimburse loan proceeds under a federal student loan program as required by
law, or has failed to pay or reimburse proceeds received by the institution in excess of tuition and other costs.

6. You have been awarded restitution, a refund, or other monetary award by an arbitrator or court, based on a
violation of this chapter by an institution or representative of an institution, but have been unable to collect the
award from the institution.

7. You sought legal counsel that resulted in the cancellation of one or more of your student loans and have an invoice
for services rendered and evidence of the cancellation of the student loan or loans.

To qualify for STRF reimbursement, the application must be received within four (4) years from the date of the action
or event that made the student eligible for recovery from STRF.

A student whose loan is revived by a loan holder or debt collector after a period of noncollection may, at any time, file
a written application for recovery from STRF for the debt that would have otherwise been eligible for recovery. If it has
been more than four (4) years since the action or event that made the student eligible, the student must have filed a
written application for recovery within the original four (4) year period, unless the period has been extended by another
act of law. However, no claim can be paid to any student without a social security number or a taxpayer identification
number.”

vk
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Certifications/Licensures

Program Certification/ Agency Cost Per Exam Cost of
Licensure *Tuition includes Certification
the cost of the first | Membership
attempt. *Tuition
includes One
Year
membership
Information CompTIA A+ CompTIA $246 (Core 1) exam, | N/A
Technology with Certification $246 (Core 2) exam
emphasis in
Cybersecurity
Information CompTIA N+ CompTIA $358 exam N/A
Technology with Certification
emphasis in
Cybersecurity
Information CompTIA S+ CompTIA $392 exam N/A
Technology with Certification
emphasis in
Cybersecurity
Medical Billing and NCICS NCCT $135 exam N/A
Coding Specialist

Institutional Payment Policy

General Information with Regard to Institutional Payment Policy for Tuition and Fees
The academic year consists of three trimesters with a duration of approximately 14 weeks each. Each
trimester represents a payment period for financial aid purposes. All student payment balances pending after
the applicable financial aid has been applied to the student’s amount, these should be paid in accordance
with the following options:
1. By paying the full balance upon the student’s completion of the registration process and
upon the student receiving their official program of study.
2. Through a payment plan of 3 payments per payment period.
3. Through any other grant or benefit for which the student may be eligible such as:
e Clara Abbott Foundation Grant
e Workmen'’s Compensation Fund Corporation
e Arecibo Observatory Grant (Cornell University)
e Vocational Rehabilitation
» Veteran’s Benefits Program
e Workforce Investment Act (WIA) Funds
e PR Law 7
e Other

The disbursements will be credited directly to the student’s account to cover the payment of tuition and fees.
Once the tuition and fees for the academic year have been covered, a check will be issued for the amount in
excess, if any, within the 14 days following the date in which the account reflects the credit.

Payment Policy for students who are not eligible for Federal and/or State Financial Aid

The Institution reserves the right to request an initial deposit from these students to receive their official
program of study of no less than 35% of the total cost of their tuition and fees for the term in question.
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Continuing or Regular Students

If the student has a pending debt with the institution from a prior term of studies, it should be paid in full
before receiving the official program of study for the current term. The applicable procedure to make the
payments will be governed by what is stated in the institution’s enrollment agreement and the payment policy
found in this catalog and available at the Student Accounts’s Office.

Payment procedure

Payments can be made by cash, personal check, manager's check (payable to NUC University), ATM, American
Express, Master Card, Visa or any debit or credit card accepted by the Institution. Payments made by credit
card may also be made through the student portal. The Institution reserves the right to accept checks that
are not made payable to NUC University. All checks returned by the bank will be subject to a $15 fee payable
upon collection of the check and cash payment of the amount for which the check was issued. In the event
that NUC University uses an outside collection agency for non-payment of a student account, all related costs
must be paid in full by the student. The Institution reserves the right to restrict certain services to students
with outstanding balances. Some of these restrictions include authorization to enroll in a program or term,
participation in the Graduation Ceremony and any other service that requires the student to have fulfilled
their financial responsibility with the Institution.

Cancellation prior to commencement of classes

If a student cancels, their enrollment prior to the beginning of classes the Institution may charge him a
$100 administrative fee.

Contract Training

In the case of government or private sponsored contract training, an administrative cost will be included in
the budget to cover administrative and student services provided to these students. This also includes all
students trained with funds provided through the “Workforce Innovation and Opportunity Act” (WIOA).

Institutional Refund Policy

The Institutional Refund Policy regulates how NUC University will manage the charges when a student cancels
their enrollment, adds and/or drops courses during the add-drop period, or withdraws prior to completing a
payment period. The Institutional Refund Policy applies to all students enrolled at any of NUC locations, with
the exception of students enrolled in courses/programs that do not lead to a degree.

Enrollment Cancellations

The student has the right to cancel their enrollment agreement within three (3) business days from the
student’s signing their enrollment agreement or until the end of the add/drop period, as specified in the
academic calendar, whichever ends later. To cancel the enroliment agreement, the student must complete
the Enrollment Cancellation Request form, which is available at the Admission’s Office. Upon cancellation of
the enroliment agreement, the institution will cancel all of the student’s financial obligations, other than books
and supplies, if applicable, which are not returnable because of use.

Add/Drop Period

Any student who is enrolled for a payment period will have until the end of the add/drop period, as specified
in the academic calendar, to add/drop courses without any fee. Please refer to the academic calendar for
specific dates. Any charges for tuition and fees, as well as any funds paid for supplies, unused books or
equipment which can be returned to the institution during this period will be refunded. Except for exceptional
circumstances, there will be no adjustments for these charges after this period.
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No Show
The institution will cancel all of the student’s financial obligations for unattended payment periods, other than
books and supplies, if applicable, which are not returnable because of use.

Withdrawals

If a student attends but withdraws from school after the add/drop period and prior to completing a payment
period, the percentage used to determine the applicable charges will be the percentage of completed days
from the total days in the payment period, rounded to the nearest 10%. NUC will use the last day of
attendance to determine the days completed in the payment period. The table below provides details about
how percentages are determined.

Completed Days in Percentage of Percentage of
Payment Period / Charges owed to Charges to be
Total Days in the Institution Refunded
Payment Period

Up to 10.0% 10% 90%

10.01% - 20.0 % 20% 80%

20.01% - 30.0% 30% 70%

30.01% - 40.0% 40% 60%

40.01% - 50.0% 50% 50%

50.01% - 60.0% 60% 40%

60.01% - 100% 100% 0%

Example of an Institutional Refund Calculation for a student that withdraws during a payment period that
begins on 1/7/2019 and ends on 3/28/2019. Tuition charges for the period are $5,420.00.

Last Day of Percent Attended Percent of Refund Amount
Attendance Tuition to be

Refunded
1/18/2019 14.81% 80% $4,336.00
02/16/2019 49.38% 50% $2,710.00

The following fees are exempt from adjustment in this refund policy. Unused electronic devices that are
returned no later than 20 days from the date of the student’s withdrawal (Last date of attendance) will be
refunded.

v Electronic Device

The student is responsible for the outstanding balance on their account, after the institution has applied any
financial aid for which the student is eligible. Institutional refunds shall be made within 30 days after the date
that the institution determines that the student has withdrawn.

The Student Account’s Office has the responsibility to apply this policy to the accounts of students which
require it.
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Registrar

NUC University’s Registrar Office is an essential unit within the institution. This office provides a variety of
services and supports for prospective students, current students, alumni, faculty, and staff. The main objective
of the Resgistrar’s Office is to protects the integrity of the institution's academics records.

Registration Process

The Registrar’s Office organizes the entire registration process. Active student are responsible for participating
in this process to guarantee their selection of courses. All students should comply with the established
requirements including the academic calendar. This enrollment process for continuing students including the
courses pending academic counseling is carried out before the end of the term in progress. No enrollment will
be valid until the student has paid all the necessary fees and has received the official enrollment form from
the Registrar’s Office.

Enrollment Status
The enrollment status of students for diploma and undergraduate programs at our Institution is as follows:

Full Time Student a student enrolled in 12 or more credits

3/4 Time Student a student enrolled in 9-11 credits

1/2 Time Student a student enrolled in 6-8 credits

Less than 1/2 Time Student a student enrolled in less than 6 credits

Special Student Enrollment for informational instruction only or for professional
development. These students are not enrolled in a program of
study.

The enrollment status of students for graduate programs at our Institution is as follows:

Full Time Student a student enrolled in 6 or more credits

3/4 Time Student a student enrolled in 4-5 credits

1/2 Time Student a student enrolled in 3 or more credits

Less than 1/2 Time Student a student enrolled in 1-2 credits

Enrollment Periods

Enroliment will take place on the days and hours established in the Academic Calendar. After enrollment,
students may make modifications to their program of study during the late enrollment period.

Modifications during the period of change: In order to add or delete courses or change sections, students
must complete the Add/Drop form.

Procedure for Transfers from a NUC University Location to Another

The procedure for transferring from one NUC location to another should be initiated by the interested student
with the location’s Registrar’s Office where the student is enrolled on the dates identified in the Academic
Calendar; and conclude in the Registrar’s Office of the location where they are transferring.

In order for the application to transfer be considered, the student must present evidence of having achieved
a Satisfactory Academic Progress and must have complied with all the institution’s contractual commitments.
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Notification/Grades Changes

At the end of each term, students can access their grades through the student portal on the website of NUC
University. Students who experience difficulty accessing their grades through the Student Portal, should
contact the Registrar’s Office. If a student understands that there has been an error, the student should first
contact their professor and if there was an error, should visit the Registrar’s office to request a grade change
form to be completed by the student’s professor. The completed form should be returned to the Registrar’s
office no later than the established date in the institution’s academic calendar.

Unofficial Transcripts Request
Unofficial Transcripts can be accessed via the student portal.

Official Documents Request
The student must have fulfilled all academic and administrative requirements with the institution
before applying for an official document.

Official Transcripts Request & Certificates

Until further notice, students are required to order their Official Transcripts online. NUC University partners
with Parchment to provide official transcripts orders online. This service is provided to current, former students
and graduates / alumni’s for obtaining their official academic transcripts. Transcripts are available at
www.parchment.com or directly at https://www.parchment.com/u/registration/5397653/account.

By using this service, you can request official transcripts both electronically and in hard copy using this website
link. After placing your transcript request online, you can check the status of your transcript on Parchment's
Order Status page by entering your order number. If Parchment is unable to process your request, you will be
notified by email.

There is no transcript fee for transcripts going from one NUC campus to another NUC campus. If a student or
alumni transcript is from any of these colleges or campuses, the Academic or Registrar staff can access your
record if needed for transfer of credit evaluations during the admission process. It is important that students
and alumni verify in the student portal the correct spelling of their names, address, and contact information
before graduation or upon completion of your studies to ensure that the data is accurate in system.

Diplomas

Diplomas are ordered four weeks after graduation once Student Accounts clear it for processing. The Registrar
will submit to Parchment for processing and students will receive a notification via email regarding the
availability of their electronic diploma. Students with unpaid tuition and fees will have their Parchment ordering
availability placed on hold until the accounts are cleared and Parchment is notified by the Registrar or Student
Accounts.

The diplomas are mailed to the address on record once the accounts are clear for processing. Please allow 6
to 10 weeks for this process to be completed. Students will receive both electronic copies first, followed by
their diplomas via mail to the address on record at the institution. To order duplicate diplomas, the fee is
$35.00 and must be ordered by the student through Parchment.
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Student Location and Change of Address
At enrollment, students must provide the address where they are located on their enrollment agreement.
Students are responsible for updating this information when their location changes. To formally change the
address where a student is located, the student must request a change through the Student Portal at the
institution's website. The institution is not responsible for students not receiving institutional correspondence
if they do not request a change through the Student Portal.

Institutional Withdrawal Policy
A student is considered to have withdrawn from a term (payment period) if the student does not complete all
the days in the term that the student was scheduled to complete.

Students that are considering withdrawing as an option are encouraged to meet with the Academic Advisor
and/or the Retention Officer before leaving school. Students must also review the Title IV and Institutional
Refund Policies to have an understanding of how withdrawals could affect their accounts, amounts of Title IV
received, and obligations to repay federal loans.

Official Withdrawals
A student is considered to have officially withdrawn when the official withdrawal process is completed.

Official Withdrawal Process

1. Student must contact the Registrar’s Office (On ground students) or the Academic Advisor (Online Division)
to notify their intent of withdrawal, from some or all courses, and request the Official Withdrawal Form.

2. Student must complete the Official Withdrawal Form and obtain the appropriate authorizations.

3. After completed, form must be returned to the Academic Advisor or Registrar’s Office.

Unofficial Withdrawals

If the student does not complete the official withdrawal process but is absent for 14 consecutive days, without
providing written confirmation of future attendance, they will be administratively withdrawn.

Any Armed Forces member enrolled, including reserve and National Guard members will be readmitted if such
member is temporarily unavailable or must suspend enrollment because of serving in the Armed Forces.

Reinstallation after Withdrawal

A student who would like to rescind their notification of withdrawal, or appeal the institution decision of
administrative withdrawal must complete the Withdrawal Appeal Form where the student indicates their intent
to remain in academic attendance through the end of the term.

The completed Withdrawal Appeal Form must be submitted to the Registrar’s Office or Academic Affairs for
the appropriate evaluation.

Satisfactory Academic Progress Effect of Withdrawals

For the purpose of measuring the satisfactory academic progress of a student, withdrawals will be considered
as courses not approved. This will not affect the student’s cumulative grade point average, but will have an
effect on the number of credits that the student should have successfully completed at the moment in which
their academic record has been evaluated to measure the time frame for academic progress.
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Date of Determination and Withdrawal

- For official withdrawals, the Date of Determination (DOD) will be the date the student completes the
Official Withdrawal Process.

- For unofficial withdrawals, the DOD will be the date NUC University became aware that the student
was not in attendance (no later than 14 days of LDA).

- For students that do not return after providing Written Confirmation of Future Attendance, the DOD
will be no later than 14 days after the date student was scheduled to resume attendance.

- For all Withdrawal types, the Withdrawal date will be the last date of academic attendance (LDA) as
determined by the attendance records.

Deadline to Request Withdrawal

The deadline to request partial or total withdrawals is established on the academic calendar. Students will
request the corresponding form for the partial or total withdrawal directly from the Registrar’s Office, where
the process will begin and end.

Financial Aid

All students that received loans from the Federal Student Loan Program must complete an exit counseling
session after leaving the institution, completing the program or reducing course load to less than half time.
Exit counseling can be completed at: https://studentloans.gov/myDirectl oan/index.action.

Direct Subsidized Loans, Direct Unsubsidized Loans, Subsidized Federal Stafford Loans, and Unsubsidized
Federal Stafford Loans have a six-month grace period before payments are due. PLUS loans have no grace
period.

Registrar’s Office Terms
No Show
Refers to an enrolled student who does not attend any of their courses.

Cancel
Refers to an enrolled student who cancels its enroliment.

Transfer Credits
Credits granted for courses transferred from other collegiate institutions or other NUC University’s programs.

Repeating Courses

A student can repeat a course if he is interested in improving their grade. Repetition of previously failed courses
may be counted in the student's enrollment status for Title IV funding purposes. However, repetition of a
previously passed course may be counted in the student's enrollment status for Title IV funding purposes only
one time. For this purpose, passed course means any completed course with a grade higher than an “F”. For
satisfactory academic progress purposes, each time a course is taken counts as an attempt; but only the first
time a passing grade is received is it counted as completion. Only the highest grade will be used in the
calculation of the cumulative grade point average.
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Student Records

The Office of the Registrar is responsible for the registration and maintenance of all student’s academic
transcripts, certifications of studies and of graduation. Students requiring information concerning grade
records, issuance of transcripts and related services should contact the Registrar’s office.

In compliance with the Family Educational Rights and Privacy Act of 1974, the confidentiality of student records
is protected. Students may request or examine any information from their student record or they may authorize
in writing that a third person be provided access to their academic record.

Grading System

The grading system used is fully explained on the transcript. The evaluation of a student’s academic progress
in the institution is based on:

A = Excellent 4 grade point  4.00 —3.50 (100-90)
B = Good 3 grade point 3.49-2.50 (89-80)
C = Satisfactory 2 grade point 2.49-1.60 (79-70)
D = Deficient 1 grade point 1.59- .80 (69-60)
F = Failed 0 grade point 79- 0 (59-0)

The GPA is calculated by multiplying the total number of attempted credits by the respective numerical values
of the grades (0.00 to 4.00) and the sum of these products is divided by the total number of credits completed.

Administrative Notations

CE Approved Credit by Competency Exam
CNP C No Pass

DGA!l Deficient Associate Degree

DNP D No Pass (D Deficient)

EW Emergency Withdrawal

I Incomplete

I(G)? Incomplete

IP In progress

NP 3 No Pass

NR 3 Grade not received

p3 Pass

TC Transferred Credits

TD Transfer Degree

T(G) 4/TC(G) Transferred Credits from Other Programs
W Withdrawal

Y Course accepted through credit transfer
* Repeated Courses

! Only used for Associate’s Degree programs.

2 Until the final grade is received. If it is not replaced, in the case of I(G) the “G” grade will become the final grade. In the case
of NR, the course will not be considered as attempted.

3 Only used in the externships of the Culinary Arts and Beauty programs.

4T (G) —“G" will be the transferred grade.
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Student Affairs

NUC University is committed in creating a holistic understanding of health, enhancing students’ wellbeing,
equity and social justice. The Student Affairs Department’s core values support the Institution’s mission by
providing meaningful experiences and an inclusive environment to the learning community.

All students admitted to NUC University receive guidance on student consumer information and its accessibility
on the institution's website. Students are also provided with guidance regarding the Student Handbook, the
Satisfactory Academic Progress Policy, and other policies and procedures either directly or through the
institution's website.

Counseling Services

The Counseling Center provides comprehensive services to students in a private and confidential setting. The
department offers services to enable students to be successful in academic adjustment and achievement.
Individual and group counseling provides a framework for students to increase their skills and understanding
in order for them to make informed decisions, succeed academically, and build meaningful and productive
lives.

Trained, licensed counselors provide personal counseling sessions. The goal of counseling is to help students
resolve personal, emotional, social, and environmental issues that affect academic success and learning.

Retention

NUC University offers support services to ensure adaptation to university life. The Institution is aware that our
students are going through decisive moments in their lives, which require adjustments in various aspects,
considering them as integral beings. To achieve this, NUC's Retention Office provides a support structure for
students, once they are enrolled until their last academic period, in order to encourage them to meet their
academic and professional goals and achieve their completion. Furthermore, through the academic, social,
environmental, and emotional components of the Retention Model, NUC aspires to develop resilience skills that
will enable students to persist.

In order to achieve student retention, the Retention Office collaborates and accompanies new students through
an induction process that integrates academic and social aspects that are essential for university life. In
addition, through various innovative means of communication, the Retention Office immediately contacts and
provides follow-up to students who are absent for any particular reason, makes referrals to the service offices
for any risk situation that may cause a future dropout, and applies those processes that prevent the student
from abandoning their academic goal. Also, it supports the process of re-entry to courses, and with any
situation related to daily attendance to classes. The Retention Office serves as a liaison between the services
of the institution and external services that the student may need. The main objective of the office is to support
the teaching and learning process, and contribute to the service, development, and student experience.

Student Organizations

All student organizations established under NUC University have bylaws that are compatible with the mission
and philosophy of the institution and with local, state and federal laws. Organizations also have a faculty
advisor who ensures compliance. Each organization is responsible for planning its own working plan and
managing its own budget, within the established standards set out in the Student Handbook.
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Student Activities

The Institution offers a variety of activities, programs and services to support and complement the academic
offerings and enhance student growth. The program of activities is aligned to the university's mission and
retention model by contributing to the cultural, intellectual, environmental, emotional and social development
of students. The activities” philosophy relies on the student development focused on personal growth and
education. The main objective is to offer all students the opportunity to develop to their full potential.

Institutional Grievances or Complaints Policy

A grievance or complaint is an action related to disagreements and controversies that arise in the university
community and involves two persons, the complainant and the respondent, both members of the university
community. An internal grievance policy has been established in order to consider student complaints about
the actions of faculty or employees, whether administrative or academic. For the complete Institutional
Grievance Policy please refer to the Student Handbook. Likewise, an internal grievance policy has been
established to consider complaints received from employees and other interested parties. In the case of
employees or interested parties, they should submit their complaint in writing to the Institutional Human
Resources Director. Retaliation against a complainant or any individual involved is strictly prohibited and is
grounds for discipline.

Complaints to regulators

Enrolled and prospective students interested in filing a complaint with the institution’s accreditor and/or its
State licensing entity should first reference the institution’s grievance policy included in this Catalog and in
Student Handbook. If after having filed an internal grievance with NUC the student is not satisfied with the
determination made, the student may file a complaint with the Commission for Independent Education, 325
West Gaines Street, Suite #1414, Tallahassee, FL 32399-0400, 850.245.3200 or toll free at 888.224.6684.. In
addition, the student can file a complaint with the Middle States Commission on Higher Education, 3624 Market
Street, Philadelphia, PA 19104 (267) 284-5000.
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Professional Development Center (PDC) - Placement

The NUC University PDC is responsible for providing job search and placement services to NUC University
students and graduates as well as coordinating recruitment opportunities with employers. It offers a range of
learning opportunities, career development resources, and work experiences to help the students to develop
the employability skills needed for successful and gainful employment. NUC University and its staff do not
guarantee employment and the processes or conditions established by the employer.

To achieve this objective, the PDC conducts different activities such as employability skills workshops in resume
writing, job application strategies, networking, and interviewing. In addition, the PDC coordinates with
employers to generate job orders.

Activity or Service

Description

Participants

PDC Services Introduction

Participation at every new student onboarding /orientation to
introduce PDC staff and services as well as align expectation on
employment assistance including externships (US)

New Students

Job Fairs

Job fairs that are in-person or virtual to offer students and
graduates employment opportunities directly from employers.

Active students, near graduates and
graduates

Licenses and/or Certifications
(PR Only)

- Guidance on the importance of obtaining professional
licenses and certifications according to the applicable
program.

- Assistance in applying for professional licenses and/or
certifications

- Guidance on requirements and assistance
examination and licensing application process.

- Assistance in the process of exam fee reimbursement, if
applicable.

- Collecting and documenting data on licensure passing
rates.

in the

All students and graduates until 12
months after graduation

Mock Interviews

Interview simulation according to the position requested and
methodology (virtual, face-to-face, telephone).

All students and graduates until 12
months after graduation

Program Advisory Committee

A committee of representatives from the academic community,
employers, and alumni who voluntarily evaluate and provide input
on academic programs.

Employers, Graduates, Academic
Community

Referrals To Employment
Opportunities

- Coordination of opportunities identified or submitted by
employer (to be presented to the applicant).

- Employment Referral Follow-up (applicant — employer.

- Collecting and documenting job offers and/or referrals
received and provided.

All students and graduates up to 12
months after graduation.

Referrals to Internship /
Opportunities (PR Only)

- Coordination of opportunities according to institutional
collaborative alliances to be presented to the candidate.

- Assistance in identifying participants

- Collecting and documenting internship offers and/or
referrals received and provided.

All students and graduates with the
minimum requirements of the position
and up to 12 months after graduation

Externship Placement (US
Only)

- Assistance in  Externship
preparation.

- Obtaining site affiliation agreements and maintain 150%
availability for every extern cohort.

- Externship course student advising and coordinating with
sites including timesheets and evaluations.

program  requirements

All eligible externs and Extern
Coordinators

Resume and/or Documents
Verification

- Review of resume according to the employment
opportunity.

- Assistance in the process of completing documents
related to obtaining employment or requested by the
employer.

All students and graduates until 12
months after graduation.

Employability Skills
Workshops

Workshops or orientations on specific topics identified and offered
to increase students' skills or competitiveness in the labor market.

All students and graduates until 12
months after graduation
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Students or employers need to provide employment information with acceptable documentation:
A. PDC Authorization and Release Form signed
B. Resume
C. Employment income data
D. Employment Verification Form (EVF) with acceptable supporting documents

Employed: Employment Verification Form (EVF) completed by student or employer with at
least one of the following supporting documents

- Official signed employment offer issued by employer

- Copy of check stub or paycheck

- Signed copy of state or federal tax forms

Self-Employment: Employment Verification Form (EVF) completed by student with at least
one of the following supporting documents:

- Merchant, SBDC certification, or business license registration

- Signed copy of state or federal tax forms

E. Employment Waiver Form with acceptable supporting documents

Full-Time Enrollment in any other Eligible Program: Waiver Form completed by student,
Official Class Schedule, Transcript, Enroliment Certification, NSLDS or Enrollment Summary
Death.: Waiver Form completed by direct relative, Death Certificate or Obituary.
Permanent Disability: Waiver Form completed by student, direct relative or Medical
Certification

Active Military Service: Waiver Form completed by student, Military ID, Military transfer
order, SCRA Verification or Evidence of Military Activation.

Work Visa Restrictions: Waiver Form completed by student, Passport, or proof of Work Visa
Denial.

Incarceration: Waiver Form completed by student, Proof of incarceration or adjudication.

F. If licensure is required to practice or provide services, proof of licensure must be request.
Note: To complete the licensing or professional certification process you may need to comply with the following requirements: Negative
certificate of criminal record-Law 300, negative of debt from the Administration for the Support of Minors "A.S.U.M.E.", and 18 years
or older at the time of processing the documents. For individualized orientation please contact or visit the Professional Development

Center,

NUC University maintains processes, services and strategies that seek to achieve employability for all eligible
students, however, will consider as acceptable placement rate of at least 70% except for rates required by
any applicable regulator, whichever is greater, as detailed in the table below:

Minimum
Pe;fg;::le::ce Formula Cohort Period Acceptable
Rate
Total Employed
Graduates Calendar Year
. . Within 12 months o
Placement Rate divided by grgézggzaez ;/::: o after graduation date 70%
Total Available Nov/1 thru Oct/31
Graduates

In any case, where there is a difference between the institution placement rate and programmatic accreditation
placement requirements, the programmatic accreditation placement requirements will prevail and must be
followed for the applicable programmatically accredited programs.
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Rules of Conduct

Students are expected to conduct themselves in a nature and manner that reflects the values and integral
development in NUC University’s mission. Students are expected to abide by the rules and regulations found
in the Student’s Handbook and the Institutional Catalog.

The Institution’s main objective is that its students complete their program within an excellent academic
environment and by receiving quality services. Such services require an atmosphere of adequate behavior
conducive to an optimum learning environment. To that effect, every student must observe the following rules.
1. Students are expected to observe good behavior at all times at NUC University.
2. Classrooms are considered study areas where students should maintain silence and act orderly. Silence
and order is also required in the Educational Resources Centers, study halls, laboratories and halls.
3. Regular and prompt attendance to classes and laboratories is an essential part of the academic program.
4. Appropriate dressing is required at all times. Students should be aware that some programs require a
specific uniform to be worn during the internship and/or in certain laboratories.

Every student is required to hand-in requested documents at the necessary time.

6. The administration will expel from the Institution any student who damages or destroys any property of
NUC University. Damaging or destroying any property or equipment of the Institution or of other students
is reason for automatic expulsion of the student.

7. Students who have officially enrolled in NUC University have the right to use the laboratories
corresponding to the courses they are enrolled in. However, they must be careful in handling laboratory
and computer equipment and follow all rules governing their utilization.

8. Children are not allowed in classrooms and NUC University is not responsible for any injuries or accidents
they may suffer.

9. Collection of money or any kind of selling without written authorization of the administration is prohibited.

10. The use of alcohol or illegal drugs at NUC University, or attending classes under the influence of said
products is reason for automatically expelling the students involved in accordance with the Institution’s

policy.

Ul

The Institution may dismiss any student in case of violation of the rules of conduct set forth in the Student’s
Handbook or the Institutional Catalog. The Institution will keep a record of disciplinary actions taken. This
record will be part of the student’s academic record. Additional information regarding rules and regulations to
be observed by students can be found in the Student Handbook.

Restrooms and Changing Facilities Policy and Procedure

Purpose

The purpose of this policy and procedure is to provide requirements regarding restrooms and changing facilities
at NUC University, NUC University — Florida Technical College, and Digital Animation and Visual Effects School
campuses located in Florida.

This policy and procedure is established in consideration of Rule 6E-7.001, Florida Administrative Code (F.A.C.),
Designation of Restrooms and Changing Facilities in Private Postsecondary Educational Institutions and Section
553.865, Florida Statutes (F.S.), the Safety in Private Spaces Act.

Definitions

In this policy and procedure, the following definitions apply:
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e "Changing facility” means a room in which two or more persons may be in a state of undress in the
presence of others, including, but not limited to, a dressing room, fitting room, locker room, changing
room, or shower room.

e "Female” means a person belonging, at birth, to the biological sex which has the specific reproductive
role of producing eggs.

¢ "Male” means a person belonging, at birth, to the biological sex which has the specific reproductive role
of producing sperm.

e “Restroom” means a room that includes one or more water closets. This term does not include a unisex
restroom.

e "Sex” means the classification of a person as either female or male based on the organization of the
body of such person for a specific reproductive role, as indicated by the person’s sex chromosomes,
naturally occurring sex hormones, and internal and external genitalia present at birth.

e "“Unisex restroom” means a room that includes one or more water closets and that is intended for a
single occupant or a family, is enclosed by floor-to-ceiling walls, and is accessed by a full door with a
secure lock that prevents another individual from entering while the room is in use.

e “Water closet” means a toilet or urinal.

Requirements

The Safety in Private Spaces Act states, “The Legislature finds that females and males should be provided
restrooms and changing facilities for their exclusive use, respective to their sex, in order to maintain public
safety, decency, decorum, and privacy.”

Accordingly, restrooms on the premises of the institution are designated for exclusive use by males or females,
or on some campuses, there may be one or more unisex restrooms. None of the campuses provide changing
facilities.

Disciplinary Action
Students

Any student who willfully enters, for a purpose other than those listed under the Special Circumstances section
below, a restroom designated for the opposite sex on the premises of the institution and refuses to depart
when asked to do so by any administrative personnel, faculty member, security personnel, or law enforcement
personnel is subject to disciplinary action up to and including termination.

Administrative Personnel and Instructional Personnel

Any administrative personnel and instructional personnel who willfully enters, for a purpose other than those
listed under the Special Circumstances section below, a restroom designated for the opposite sex on the
premises of the institution and refuses to depart when asked to do so by any administrative personnel, faculty
member, security personnel, or law enforcement personnel is subject to disciplinary action up to and including
termination of employment.

Anyone other than Students, Administrative Personnel, or Instructional Personnel

Any person other than a student, administrative personnel, or instructional personnel of the institution who
willfully enters, for a purpose other than those listed under the Special Circumstances section below, a restroom
designated for the opposite sex on the premises of the institution and refuses to depart when asked to do so
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by any administrative personnel, faculty member, security personnel, or law enforcement personnel commits
the offense of trespass as provided in s. 810.08.

Exemption or Appeal

A person may not be subject to, or may appeal, disciplinary action based upon providing evidence of treatment
described in the Not Applicable section below.

Special Circumstances
A person may only enter a restroom designated for the opposite sex under the following circumstances:

e To accompany a person of the opposite sex for the purpose of assisting or chaperoning a child under
the age of 12, an elderly person as defined in s. 825.101, or a person with a disability as defined in s.
760.22 or a developmental disability as defined in s. 393.063;

e For law enforcement or governmental regulatory purposes;

e For the purpose of rendering emergency medical assistance or to intervene in any other emergency
situation where the health or safety of another person is at risk;

e For custodial, maintenance, or inspection purposes, provided that the restroom or changing facility is
not in use; or

o If the appropriate designated restroom or changing facility is out of order or under repair and the
restroom or changing facility designated for the opposite sex contains no person of the opposite sex.

Not Applicable

This policy and procedure does not apply to an individual who is or has been under treatment by a physician
who, in his or her good faith clinical judgment, performs procedures upon or provides therapies to a minor
born with a medically verifiable genetic disorder of sexual development, including any of the following:

e External biological sex characteristics that are unresolvably ambiguous.

e Adisorder of sexual development in which the physician has determined through genetic or biochemical
testing that the patient does not have a normal sex chromosome structure, sex steroid hormone
production, or sex steroid hormone action for a male or female, as applicable.

Notice of Right to File a Complaint

Students, administrative personnel, instructional personnel, security personnel and law enforcement personnel
have the right to file a complaint with the Attorney General alleging that the institution has failed to meet the
minimum requirements for restrooms and changing facilities under ss. 553.865(4) and (5), F.S.

Cancellation of Agreement by the institution
NUC University reserves the right to cancel the student's enrollment for failure to comply with policies and
procedures established by the institution.
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ACADEMIC AFFAIRS




Academic Affairs Policies

Standards of Satisfactory Academic Progress (SAP)

Satisfactory Academic Progress Policy Declaration
NUC University adopts this Satisfactory Academic Progress Policy in accordance with its academic and federal
regulations, specifically 34 C.F.R. § 668.34.

Applicability of Satisfactory Academic Progress Policy

This policy applies to all students enrolled in NUC University Campuses and Technical Division units located in
Puerto Rico and Florida, regardless of if they are full-time or part-time students, as a condition of maintaining
eligibility for federal financial aid (and possibly other types of aid). The policy does not apply to students
enrolled in Continuing Education courses. Separate from this policy, all students must also remain in compliance
with their program’s general academic standards.

Definition of Satisfactory Academic Progress

NUC University defines Satisfactory Academic Progress (SAP) as the required measurement of student’s
academic progress towards completing their academic program. SAP is evaluated with two standards:
qualitative (GPA) and quantitative (percentage of credits successfully completed or “pace”).

Students must maintain the required GPA and successfully pass the necessary credits in order to meet the
qualitative and quantitative components of SAP. Failure to do so may result in a student’s loss of federal
financial aid eligibility as described in this policy. In order for the student to complete their academic program
within the maximum time frame established for the program (the quantitative component of SAP), the student
must progress through their program at an appropriate minimum pace (percentage of credits successfully
completed).

An evaluation of SAP is not completed until both the qualitative and quantitative components are reviewed. If
the evaluation shows that a student does not have the required GPA or is not maintaining the required pace,
they become ineligible for FSA funds (Federal Student Aid) unless they are placed on Financial Aid Warning
(eligibility for Financial Aid Warning is discussed below) or, after a successful appeal, on Financial Aid Probation.

Roles and Responsibilities
Roles Responsibilities!

Appeal Committee The Appeals Committee is made up of representatives of the Office of
Student Services, Registrar, Financial Aid, Student Accounts, Academics,
and Professional Counselor or its equivalent.

Submission of Appeal The student will submit any Satisfactory Academic Progress Appeal

Request request to the Dean of Academic Affairs and/or Academic Director, who
will convene the Appeal Committee for an appropriate evaluation.
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Satisfactory Academic Progress Policy Requirements

Qualitative Component: Cumulative GPA

In order to meet the qualitative standard of SAP, a student must achieve the minimum cumulative grade point
average at each specified evaluation point. (For more details, please refer to the Satisfactory Academic
Progress Evaluation Chart).

A student enrolled in a program of more than two academic years must have a GPA of at least “"C” (2.0) or
its equivalent or must have an academic standing equivalent to their program’s graduation standards at the
end of the student’s second academic year to be meeting the qualitative standard of SAP.

Quantitative Component: Credits Successfully Completed

In order to meet the quantitative standard of SAP, a student must progress through the program at the
minimum cumulative pace in order to finish the academic program within the allowable maximum timeframe.
Students who meet or exceed the minimum pace requirements will complete their program within the
maximum timeframe as described in the Maximum Timeframe section of this policy.

The quantitative component is measured by dividing the credits successfully completed by the number of
credits attempted. Students must successfully complete a minimum percentage of all credits attempted at
each evaluation point to meet the minimum SAP standards (Please refer to the Satistactory Academic Progress
Evaluation Chart).

The chart below provides information about how grades affect the Qualitative (GPA) and
Quantitative (credits) components.

Grade Type Grade GPA Credits/ Hours| Credits Maximum
Attempted Completed Time Frame
Passing Grades A B, C D Yes Yes Yes Yes
Additional Passing CE, P, YP No Yes Yes Yes
Grades
Failing Grades F, CNP, DNP Yes Yes No Yes
No Pass Grades NP No Yes No Yes
Incompletes I No Yes No Yes
Dropped Courses (Withdrawals) w No Yes No Yes
Emergency Dropped EW No No No No
Courses (COVID-19 related)
Repeated Courses As earned Highest Yes, all Yes, all Yes, all
for each grade attempts of the | attempts of attempts of
attempt at earned course courses the course
the course successfully
completed
Credits Transferred from Prior TCA, TCB, Yes Yes Yes Yes
Programs at NUC Accepted TCC
Towards the Current
Program
Credits Transferred from Other TC, Y No Yes Yes Yes
Institutions that were Accepted
Towards the Current Program

NUC does not offer remedial courses; therefore, remedial courses are not discussed in this policy.

Courses that are dropped during the add/drop period are not included in the evaluation of SAP.
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Maximum Timeframe

Students are required to complete their program within the maximum timeframe. NUC’s SAP Policy defines
the maximum timeframe for all programs as 150% of the published length of the program of study in credit
hours. The maximum time is based on credits attempted and is determined by multiplying the number of
credits published in the program by 1.5. For example, a 64-credit program would have a maximum timeframe
of 96 credits to complete the program.

A student does not meet the maximum timeframe standards when it becomes mathematically impossible to
complete the program within 150% of the published length of the program. A student who does not meet the
maximum timeframe standards loses eligibility for financial aid, unless the student completes an appeal
process and the appeal is approved. (For more information, see the Appeal Process).

Evaluation Procedure
The Registrar’s Office will evaluate SAP at the end of each academic term. (For details, refer to the SAP
Evaluation charts)

Reevaluation Procedure

The Registrar’s Office will reevaluate SAP for students in rare instances of grade changes or a final grade
received late from a faculty member. The Registrar will send a written communication notifying the student
of the results of the evaluation if due to the grade change the student is no longer meeting the standards of
SAP. NUC will not alter financial aid already disbursed to students based on SAP evaluations that were accurate
at the time they were performed.

If a formerly incomplete course is assigned a grade, that grade will be accounted for in the next regular SAP
evaluation.

Satisfactory Academic Progress Statuses and Notification Process

If a student fails to meet the SAP standards, the Registrar’s Office will send written notification indicating the
results of the evaluation, the SAP status under which student was placed, and any applicable process that
should be followed to maintain or regain financial aid eligibility.

Financial Aid Warning

Financial Aid Warning is a status assigned to a student who was meeting the standards of SAP during the
prior term’s SAP evaluation but fails to comply with the qualitative and / or quantitative component as
established in the SAP policy at the most recent SAP evaluation (i.e., newly not meeting standards).

Students who are placed under a Financial Aid Warning status will be eligible to receive financial aid for the
payment period following the period in which the student failed to meet SAP standards. Students are expected
to improve their academic performance during this Financial Aid Warning period. If a student fails to meet
the minimum qualitative and/or quantitative standards described above during the Financial Aid Warning
period, the student will be placed on Suspension of Financial Aid status and lose eligibility for FSA programs
unless a financial aid appeal is filed and approved. If the appeal is approved, the student will be placed under
a Financial Aid Probation period.

Suspension of Financial Aid
Students placed on Suspension of Financial Aid status lose eligibility for financial aid. A student will be
placed on Suspension of Financial Aid status if any of the following apply:

e The student fails to meet the cumulative standards of SAP after completing a term on Financial Aid
Warning, or
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e The student fails to meet the cumulative standards of SAP after completing a term on Financial Aid
Probation or fails to adhere to the Academic Plan required for their Financial Aid Probation status, or

e It is mathematically impossible for the student to complete the program within the maximum time
frame allowed.

Students will receive written notification of Suspension of Financial Aid from the Registrar’s Office. The
Registrar will also notify the Dean of Academic Affairs, Financial Aid and the Student Accounts Office of the
student’s ineligibility for financial aid.

Unless a student has been informed that they have exhausted all SAP appeals, they may appeal the
Suspension of Financial Aid status (see Financial Aid Appeal Process below).

Students may continue studies without financial aid after suspension if otherwise permitted in accordance
with the academic standards associated with the student’s program of enroliment. If the student continues
without financial aid, the student will be responsible for the full cost that may apply during such period.

Financial Aid Appeal Process

An appeal is a process where a student who is not meeting SAP standards asks the institution to reconsider
their eligibility to receive financial aid funds. The appeal process applies to students who do not meet the SAP
requirements in the period evaluated.

If the student experienced extenuating circumstances that prevented him/her from complying with the SAP
requirements, the student may appeal the decision to suspend the student from the financial aid programs.

NUC considers the following as examples of extenuating circumstances:
« Student illness
« Family illness
« Distress in the family unit, such as: divorce or death of parents, spouse or children
« Loss of employment or potentially significant changes in working hours during the term
« Abusive relationships
« Natural disasters
« Financial difficulties such as foreclosure or eviction
+ Other situations beyond student’s control

To initiate the appeal process, the student must complete and submit a request for Satisfactory Academic
Progress Appeal within a period of five (5) business days from the date of receipt of the notification. The
student must be able to explain what has changed in their situation that will allow them to meet the SAP
requirements at the next evaluation. The application is available at the Registrar, Counseling and Academics
offices.

The responsibility of the Committee is to evaluate the reasons presented in the Financial Aid Appeal
application, decide if the appeal should be approved or denied, and if the appeal is approved, determine if at
the end of the next term the student will be able to meet the standards of SAP or if an Academic Plan is
required.

The Appeals Committee will evaluate the Request for Appeal of Satisfactory Academic Progress and notify the
Dean of Academic Affairs or designee of the decision. This Committee must establish a meeting schedule for
each academic term, with a set period of time for the student to document their case and present it to the
Committee in writing. The Registrar's Office will send the student written notice no later than 5 calendar days
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from the date of the committee's decision. This notification will be sent from the Student Administration
System, and will be accessible to the Academic, Registration, Counseling, Financial Aid and Student Accounts
offices.

If the appeal is approved, the student will be eligible for financial assistance during the Financial Aid Probation
term. Once the Financial Aid Probation period ends (at the next evaluation point), in order to maintain
eligibility for financial aid, the student must be able to demonstrate that they meet the requirements of SAP
or is adhering to the terms of their Academic Plan. The student has the opportunity to appeal again if they
fail to comply with the agreements established for the Financial Aid Probation period.

Financial Aid Probation

This status applies to those students who have not been able to meet the SAP requirements resulting in
Suspension of Financial Aid status, but subsequently complete the appeal process and their appeal is approved
(Please refer to the Appeal Process above).

The Financial Aid Probation period is only for an academic term. The approval of an appeal will require that
the student be placed on an Academic Plan during the Financial Aid Probation period if it is unlikely for the
student to be able to meet SAP standards by the end of the payment period under Financial Aid Probation.
The purpose of the Academic Plan is to provide that the student is monitored each subsequent payment
period to ensure they are progressing to graduation (Please refer to the Appeal process and Academic Plan
below).

Students will be eligible for financial aid during the payment period under a Financial Aid Probation status.
Once the Financial Aid Probation period ends, students must be able to show they meet the requirements of
SAP or the Academic Plan to maintain eligibility for financial aid.

Academic Plan

Academic plans are developed by the Counselor or designated academic representative in conjunction with
the student to ensure that the student is able to meet the institution's SAP standards by a specific point of
time.

If a student successfully appeals and is placed on a Financial Aid Probation status with an Academic Plan, the
student will retain eligibility for federal financial aid if they meet the standards of SAP or is meeting the terms
of the Academic Plan at each SAP evaluation period. To continue in the Academic Plan after the initial Financial
Aid Probation period, the Academic Counselor will follow up and document that the student is meeting the
requirements of the Academic Plan. If a student wants to change their Academic Plan, they must submit an
appeal.

Reestablishing Financial Aid Eligibility

A student who has had their financial aid status suspended can reestablish eligibility for federal financial aid
by attending courses without the benefit of financial aid and meeting the cumulative qualitative (GPA) and
quantitative (pace) standards. A student who has lost federal financial aid eligibility due to maximum
timeframe cannot reestablish eligibility for the same program of study unless they successfully appeal. NUC
allows for two program changes, however, on a case-by-case basis, the Vice President of Academic Affairs
may approve additional changes.

Covid-19 Exception for SAP Criteria

Section 3509 of the CARES Act allowed institutions to exclude any attempted credits from the calculation of
SAP that a student has not been able to complete because of a circumstance related to the COVID-19
pandemic.
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Permitted circumstances include, but are not limited to:
« Iliness of the student or a member of their family
« The need to become a caregiver or first responder
+ Economic difficulties
» Increase in working hours
* Loss of childcare
+ Inability of continuing with classes through online education

This exception is available to students upon request to the Registrar’s Office for any terms that included the
start and end dates of the COVID-19 national emergency (March 5, 2020 to April 10, 2023, or an end date
for COVID-19 related flexibilities to be confirmed by the U.S. Department of Education). Appropriate
documentation must be provided to support permitted circumstances.

For example, the completion rate of a student who has completed 78 of the 120 attempted hours in a
bachelor’s degree program is 65 percent (78/120), which is below the SAP standards. However, if a student
confirmed that the 12 credits they attempted but were unable to complete in the spring 2020 term were due
to a circumstance related to COVID-19, the rate is recalculated to omit the 12 credits resulting in a revised
completion rate of 72 percent (78/108), which meets SAP standards. The 12 credits attempted are also
excluded from the maximum timeframe and GPA.

Satisfactory Academic Progress Evaluation Charts

Requirements for Satisfactory Academic Progress: Satisfactory Academic Progress will be evaluated at
the end of each academic term (payment period). At each evaluation point, students must achieve a
cumulative GPA and a minimum of required credits, as shown in the SAP charts below:

DIPLOMA PROGRAMS

Program Program | Maximum Minimum Minimum Cumulative
Credits Timeframe Cumulative Pace (Credit hours
to Complete GPA completed / Credit
the Program hours attempted)
in Credits
Medical Billing and Coding Specialist 48 72 2.00 66.67%
ASSOCIATE’'S DEGREES PROGRAMS
Program Program | Maximum Minimum Minimum Cumulative
Credits Timeframe Cumulative Pace (Credit hours
to Complete GPA completed / Credit
the Program hours attempted)
in Credits

Associate’s Degree in Business Administration 69 103.5 2.00 66.67%

Associate’s Degree in Business Administration in 67 100.5 2.00 66.67%

Entrepreneurship

Associate’s Degree in Business Administration in 65 97.5 2.00 66.67%

Entrepreneurship on/after 2021

Associate’s Degree in Accounting 64 96 2.00 66.67%

Associate’s Degree in Medical Billing and Coding 61 91.5 2.00 66.67%

Associate’s Degree in Criminal Justice 71 106.5 2.00 66.67%

Associate’s Degree in Criminal Justice on/after 2021 70 105 2.00 66.67%

Associate’s Degree in Leadership in Public Security 61 91.5 2.00 66.67%

Associate’s Degree in Network Technology and 74 111 2.00 66.67%

Applications Development
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BACHELOR'S DEGREES PROGRAMS

Program Program Maximum Minimum Minimum Cumulative
Credits | Timeframe to | Cumulative Pace (Credit hours
Complete the GPA completed / Credit
Program in hours attempted)
Credits
Bachelor’s Degree in Business Administration with 120 180 2.00 66.67%
major in Healthcare Management
Bachelor’s Degree in Business Administration with 121 181.5 2.00 66.67%
major in Accounting on/after 2013
Bachelor’s Degree in Business Administration with 130 195 2.00 66.67%
major in Accounting on/after 2021
Bachelor’s Degree in Business Administration with 120 180 2.00 66.67%
major in Management
Bachelor’s Degree in Business Administration with 120 180 2.00 66.67%
major in Business Intelligence
Bachelor’s Degree in Business Administration with 121 181.5 2.00 66.67%
major in Finance
Bachelor’s Degree in Business Administration with 120 180 2.00 66.67%
major in International Business
Bachelor’s Degree in Business Administration with 120 180 2.00 66.67%
major in Human Resources
Bachelor’s Degree in Business Administration with 120 180 2.00 66.67%
major in General Business
Bachelor’s Degree in Business Administration with 120 180 2.00 66.67%
major in Project Management
Bachelor’s Degree in Business Administration with 120 180 2.00 66.67%
major in Social Media Marketing
Bachelor’s Degree in Science in Nursing (RN to BSN) 52 78 2.50 66.67%
Bachelor’s Degree in Criminal Justice with major in 120 180 2.00 66.67%
Cyber Crimes
Bachelor’s Degree in Criminal Justice with major in 121 181.5 2.00 66.67%
Cyber Crimes on/after 2021
Bachelor’s Degree in Criminal Justice with major in 120 180 2.00 66.67%
Forensic Investigation
Bachelor’s Degree in Criminal Justice with major in 121 181.5 2.00 66.67%
Forensic Investigation on/after 2021
Bachelor’s Degree in Criminal Justice with major in 120 180 2.00 66.67%
Homeland Security
Bachelor’s Degree in Criminal Justice with major in 121 181.5 2.00 66.67%
Homeland Security on/after 2021
Bachelor’s Degree in Criminal Justice with major in 120 180 2.00 66.67%
Human Services
Bachelor’s Degree in Criminal Justice with major in 121 181.5 2.00 66.67%
Human Services on/after 2021
Bachelor’s Degree in Criminal Justice on/after 2012 117 175.5 2.00 66.67%
Bachelor’s Degree in Criminal Justice on/after 2013 120 180 2.00 66.67%
Bachelor’s Degree in Criminal Justice on/after 2021 121 181.5 2.00 66.67%
Bachelor’s Degree in Science in Psychology 120 180 2.50 66.67%
Bachelor’s Degree in Information Technology with 120 180 2.00 66.67%
major in Network Administration
Bachelor’s Degree in Information Technology with 120 180 2.00 66.67%
major in Software Analysis and Development
Bachelor’s Degree in Information Technology with 120 180 2.00 66.67%
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Psychology

Program Program Maximum Minimum Minimum Cumulative
Credits | Timeframe to | Cumulative Pace (Credit hours
Complete the GPA completed / Credit
Program in hours attempted)
Credits
major in Information Assurance and Security
Bachelor’s Degree in Information Technology with 181.5 272.25 2.00 66.67%
Emphasis in Cybersecurity
Bachelor’s Degree in Network Technology and 120 180 2.00 66.67%
Application Development
POST BACCALAUREATE CERTIFICATES
Program Program Maximum Minimum Minimum Cumulative
Credits | Timeframe to | Cumulative Pace (Credit hours
Complete the GPA ompleted /Credit hours
Program in attempted)
Credits
Graduate Certificate in Accounting 20 30 3.00 66.67%
Graduate Certificate in Management and Educational 18 27 3.00 66.67%
Leadership
Graduate Certificate in Online Education 18 27 3.00 66.67%
MASTER'S DEGREES PROGRAMS
Program Program Maximum Minimum Minimum Cumulative
Credits | Timeframe to | Cumulative Pace (Credit hours
Complete the GPA completed / Credit
Program in hours attempted)
Credits
Master’s Degree in Business Administration 39 58.5 3.00 66.67%
Master’s Degree in Business Administration with 39 58.5 3.00 66.67%
Specialty in Digital Marketing
Master’s Degree in Business Administration with 39 58.5 3.00 66.67%
Specialty in Planning and Strategy
Master’s Degree in Business Administration with 39 58.5 3.00 66.67%
Specialty in Healthcare Management
Master's Degree in Business Administration with 39 58.5 3.00 66.67%
Specialty in Human Resources
Master's Degree in Education with Specialty in 39 58.5 3.00 66.67%
Curriculum
Master's Degree in Education with Specialty in 39 58.5 3.00 66.67%
Educational Leadership
Master's Degree in Education with Specialty in 39 58.5 3.00 66.67%
Assessment and Effectiveness
Master’s Degree in Information Technology 39 58.5 3.00 66.67%
Master’s Degree in Science in Nursing with Specialty 36 54 3.00 66.67%
in Education
Master’s Degree in Science in Nursing with Specialty 36 54 3.00 66.67%
in Medical- Surgical and Role in Education
Master’s Degree in Science in Nursing with Specialty 36 54 3.00 66.67%
in Medical- Surgical and Role in Management and
Executive Leadership
Master’s Degree in Industrial Organizational 45 67.5 3.00 66.67%
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Academic Integrity Institutional Policy

NUC’s principles of academic integrity will not tolerate acts of falsification, misrepresentation, intellectual
dishonesty, whether intentional or unintentional or deception. Such acts of intellectual dishonesty include, but
are not limited to, cheating, plagiarism, fabricating data or citations, stealing examinations, selling or
distributing stolen examinations, using faculty member editions of textbooks without authorization, taking an
exam for another student, using technology to disseminate exam questions and answers, tampering with the
academic work of another student, misuse of grant or institutional funds, facilitating other students’ acts of
academic dishonesty, academic sabotage, and resubmitting work completed in another course (with the
exception of compiling previous coursework, if approved, into a Directed Research Project).

The student will be responsible for reading and complying with the Academic Integrity Policy available on the
Institution’s Website.

Copyright Institutional Policy

The Copyright Act (Title 17 - United States Federal Code) protects authors of "original works of authorship"
including literary, drama, musical, artistic and certain intellectual works, among others. This law includes the
exclusive right of the author or owner of the work to authorize others to reproduce, prepare derivative works,
or distribute the works of their authorship.

The infringement of the Copyright Act is the act of exercising, without permission or legal authority, one or
more of the exclusive rights granted to the holder of the right under article- 106 of the Copyright Act (Title 17
of the Code of United States). These rights include the right to reproduce or distribute a copyrighted work. In
the context of file sharing, uploading or downloading substantial parts of a copyrighted work without
permission constitutes an infringement.

NUC University prohibits faculty and administrative personnel to encourage, assist or authorize illegal copying
of works protected by the Copyright Act. The infringement of this policy will result in corrective action or
disciplinary measures including suspension or termination from employment. Violation of this policy by students
may lead to other actions and sanctions as stipulated in the Academic Integrity Policy and the Student
Handbook available on our website at www.nuc.edu.

Moreover, the penalties for infringement of copyright include civil and criminal penalties. In general, any person
found guilty may be sentenced to pay either actual or statutory damages of not less than $750 and not more
than $30,000 for the infringed work. For willful infringement, the court may award up to $150,000 for the
infringed work. A court may at its discretion, also assess attorneys' costs and fees. For more information, refer
to Title 17, United States Code, Sections 504, 505. Willful copyright infringement can also result in criminal
penalties, including imprisonment of up to five years and fines of up to $250,000 dollars for each offense. To
obtain more information, please refer to the U.S Copyright Office's website www.copyright.gov.

It is everyone's responsibility to ensure compliance with this Act, so it is our responsibility to orient students
and staff to ensure compliance.

Competency Exams

A student who understands that they possess the knowledge or professional experience taught in a course
may challenge that course through examinations, subject to academic evaluation and availability. Diploma and
undergraduate students can apply for and take competency exams for any course in their program of study,
subject to academic evaluation, availability and depending upon the regulations and/or the accreditation
standards of those academic programs. Not all program courses will be available for competency exams. This
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exam will be authorized to students after they have been officially enrolled in the institution and active in the
term in which they apply for the exam.

The student may not challenge more than two (2) courses per academic term for undergraduate programs,
and one (1) course per academic module in the diploma programs, as long as they do not exceed the maximum
number of transfer credits established in the Transfer Credit Policy. Courses in preparation for licensure exams,
externship courses*, and courses in which the student has been enrolled and active will not be challenged.
Competency exams will not be available for graduate programs and post baccalaureate certificates.

The competency exam may be taken only once, which means that if the student failed the competency exam
cannot repeat the exam and must enroll to the course. If the student passes the exam with a grade of 70
per cent or higher, he will obtain the value in credits assigned to that course. No grade will be assigned for
competency exams.

The student will pay at the Student Accounts Office the current tuition and fees, which are non-refundable for
each of the courses they are interested in challenging, and will submit the application with the Student
Accounts Office stamp to the Academic Affair’s Office.

Competency exam validated credits will have no effect on the calculation of the GPA; however will affect
attempted credits/ hours.

Requirements and processes to follow:

1. The student will request to challenge a course by filling out the Request for Competencies Exam
(Challenge) form at the Registrar's Office and must take the test on or before the end of the period of
changes established in the academic calendar.

2. The student must make the corresponding payments at the Student Accounts Office before starting
the coordination and administration process of the exam. No extensions or payment plans is allowed.

3. The Academic Affairs Office will be responsible for the coordination processes to select the faculty
members who will administer and evaluate the exam. In addition, they will notify the student of the
time and place where the test will be held. This office will be the one to disclose to the student the
results of the exam and the one to deliver the corresponding documentation to the Registrar's Office
so that they can be kept in the student's file.

4. The period for coordinating and administering the competencies exam will be during the period
established in the academic calendar.

5. The Registrar's Office will process in the system the courses approved by validation by competencies
exam.

Request Award and Remove Incomplete (I) Provisional Grades

Institutional Policy

An incomplete grade is a provisional grade given to a student who, for acceptable and justifiable reasons,
failed to complete all assignments or laboratory or practice hours required before the completion of a course,
but is expected to complete them in a reasonable time to receive credit and a satisfactory grade. Approval of
an incomplete is at the discretion of the professor or authorized academic personnel. Students may request a
provisional grade of incomplete if they meet the conditions and reasons described below.

To receive a grade of Incomplete, students must complete the Request for Provisional Grade of Incomplete

on or before the deadline established in the academic calendar. The request must include the reason that
prevented the student from completing the required course material prior to the date of completion and, if
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necessary, must include any supporting documents. The reason given by the student cannot be an impediment
for the student to remove the incomplete within the date established in the academic calendar or agreed upon
with the professor. The professor must validate that there is a reasonable expectation that the student can
receive credit and obtain a satisfactory grade.

To be considered to receive an incomplete, the student’s request must include an acceptable reason why the
student feels the need to request additional time to complete the required material or hours of the theory,
laboratory, or practical course. The institution considers the following reasons to be acceptable:

NownhkwnE=

the health condition of the student

the temporary health condition of a close family member

the death of a close family member

limitation in practice center or laboratory to complete hours

military or emergency management services deployment

emergencies such as atmospheric phenomena and epidemics, among others

other justifiable reasons (subject to the evaluation and approval by the professor and the
authorization of the Dean of Academic Affairs, Academic Director, or designated person)

Process for Requesting an Incomplete Provisional Grade:

1.

The student will request the form, Request for Provisional Grade of Incomplete through:
e the Registrar’s Office — NUC University campuses in Puerto Rico or IBC Technical Division
e the Academic Advisor — Online Division
e the course professor — Florida Technical College campuses
o the forms section of the following web pages:

o NUC Campuses: https://www.nuc.edu/registraduria/

o IBC Technical Division: http://tecnicos.nuc.edu/asuntos-estudiantiles/registraduria/

o FTC: https://www.ftccollege.edu/academic-support/
The Request for Provisional Grade of Incomplete document must be duly completed, signed, and
accompanied by corresponding evidence.
The student will submit the application to the course professor or academic advisor (Online Division)
either in person or via email, along with the corresponding evidence on or before the deadline
established in the academic calendar of the term for which the student is interested in applying for
the provisional grade. If the professor is not available, the documents will be submitted to de Dean,
Program Director, or designated personnel.
The course professor will evaluate the documents presented by the student to evidence the
extenuating circumstances that limited the delivery of assignments or the completion of practice
hours and laboratories.
The professor will determine whether to grant the request and deliver the Request for Provisional
Grade of Incomplete document duly completed and signed in all its parts to the Registrar’s Office. If
the request is approved, it will include the grade that the student would get if the required
assignments or hours (provisional grade) are not completed, which will be awarded as a final grade
if the student does not complete the incomplete removal process. To calculate the provisional grade,
the professor will consider the assignments that the student has not submitted, placing a score of 0
on the work that has not been completed.
The professor or designated personnel will notify the student of the decision through institutional
email or other available means and coordinate the due date for make-up assignments, practice, or
laboratory hours with the student.
If the request is approved, the student will pay the (non-refundable) Incomplete Removal fee at the
Student Accounts’s Office, based on the “tuition and fees” in effect at the time of the request and as
published in the General Catalog.
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8.

9.

If a student requests a provisional grade of incomplete in their last course of practice and in their last
academic term, the student will be awarded Externship Complete status.

The student will have 12 days, from the beginning of the next module or semester, to remove the
provisional grade of incomplete of a theory or laboratory course.

10. The student will have 45 days, from the beginning of the next module or semester, to remove the

provisional grade of incomplete of a practicum course.

Process for Requesting Removal of an Incomplete Provisional Grade:

1.

6.

7.

Notes:

The student will request the form, Removal of the Provisional Grade of Incomplete through:

¢ the Registrar’s Office — NUC University campuses in Puerto Rico or IBC Technical Division

e the Academic Advisor — Online Division

e the course Academic Dean — Florida Technical College campuses

¢ the forms section of the following web pages:

o NUC Campuses: https://www.nuc.edu/registraduria/
o IBC Technical Division: http://tecnicos.nuc.edu/asuntos-estudiantiles/registraduria/
o FTC: https://www.ftccollege.edu/academic-support/

The student will complete the Removal of the Provisional Grade of Incomplete document and deliver

it with the authorized seal or signature (DocuSign) of the Student Accounts’s Office to the Registrar’s

Office, where the document will be kept until the professor delivers the final grade.

The student will submit the receipt of the payment to the professor, along with a copy of the Removal

of the Provisional Grade of Incomplete document, to establish the work plan to be followed for the

removal of the incomplete assignments for the theoretical course or for making up the required
laboratory or practice hours. If the professor is not available, the documents will be delivered to the

Dean of Academic Affairs, Academic Director, or Academic Advisor, as appropriate, who will

acknowledge receipt of the documents.

The student will complete their assignments or laboratory or practicum hours by the due date agreed

upon with the professor and established in the academic calendar.

a. The required documents will be sent to the professor through the institutional email, inbox (for
online students), if possible, depending on the work, using the following format: STUDENT NAME,
COURSE CODE, COURSE SECTION. If the professor is not available, the documents will be
delivered to the Dean of Academic Affairs, Academic Director, or Academic Advisor, who will
acknowledge receipt of the documents.

The professor will complete the Removal of the Provisional Grade of Incomplete document, including

the new grade, if applicable, through DocuSign.

The Registrar’s Office will make the change to the new grade in the Student Administration System.

The office will notify the student about the removal of the incomplete via email.

The student will be able to see the course’s final grade by accessing the Student Portal.

If the student fails to comply with the incomplete removal process within the time set, the Registrar’s Office
will award the provisional grade given by the professor in the incomplete application as the final grade. A second
request for incomplete will not be authorized for the same course. If the student disagrees with the final grade
received, they may request a review. Refer to the Grades Changes process. Special situations will be referred
to the Office of the Vice Presidency of Academic Affairs with their due evidence for the corresponding evaluation.
Students in the Nursing Program will be referred to the Office of the Vice Presidency of Nursing Programs.
Students in Technical Programs will be directed to the Office of the Vice Presidency of Academic Affairs of the
IBC Technical Division.
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Program Changes

A program change will be considered any change that involves a change in curriculum; either within the same
program in which the student is enrolled or in another program. Students interested in a program change must
be guided by the professional counselor in the case of on ground students and the academic advisor in the
Online Division.

During the interview, the student and the professional counselor in the case of on ground students and the
academic advisor in the Online Division will assess the student's academic interests and proceed to complete
the Change of Program Form. The designated person in the Academic Affairs Office will approve the program
change. Once the program change is approved, it will be submitted to the Registrar’s office, to be updated in
both the student's academic record and the system. Only two program changes will be permitted. Program
changes due to curriculum review will not count as a change for purposes of authorization from the Vice
President of Academic Affairs.

Regarding the determination of the Satisfactory Academic Progress (SAP) status of a student who changes
programs, who seeks to earn an additional degree, or changes to a different curriculum, either voluntarily or
through the re-admission process, will be counted in the determination of academic progress only the credits
approved in the previous program that are required in the new program, and the credits attempted and grades
earned in the new program.

The grade point average (GPA) required for a program change must meet the GPA of the new program. If the
student does not meet the GPA of the new program, the following process will take place: a) For students who
did not make academic progress in their first academic term, will be used the GPA for admission to the
institution; b) For students with more than one term attempted, must be evaluated by the Program Change
Committee composed of the department director and the professional counselor in the case of on ground
students and the academic advisor in the Online Division, with the exception of those programs that have
specific programmatic accreditation or admission requirements.

Leave of Absence (LOA)

The student should notify the Registrar’s Office in writing of the reasons why they are requesting a leave of
absence. The request for leave of absence should be made prior to the start date of the LOA. The student’s
request will be evaluated and, if approved, the student will be notified in writing. It will be the student’s
responsibility to enroll in the term immediately following the LOA end date.

Written Confirmation of Future Attendance

Only For Programs Offered in Modules

A student may not be considered a withdrawal if they temporarily stop attending, but plans to attend a future
module that begins later in the same term (payment period). A student may qualify to remain active in term
(payment period) if the student meets all of the following criteria:

e The student must be enrolled in a program that offers courses in modules.

e The student must be able to return to a future module in the same term (payment period).

e The student must complete and return the Written Confirmation of Future Attendance Form at the time
of the withdrawal and prior to the student being absent from class for 14 consecutive days, even if the
student has already registered for subsequent courses.

Written Confirmation of Future Attendance must also be completed before the start date of the future module
the student plans to attend. Since eligible students are not considered to have withdrawn from the payment
period, a Return of Title IV Funds is not required. However, other regulatory provisions concerning recalculation

may apply.
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If the student does not return within 14 days from the date they were scheduled to resume attendance, the
student will be considered to have withdrawn from the term (payment period).

Course Repetition Institutional Policy

A student can repeat a course if interested in improving their grade. Repetition of previously failed courses may
be counted in the student's enrollment status for Title IV funding purposes. However, repetition of a previously
passed course may be counted in the student's enrollment status for Title IV funding purposes only one time.
For this purpose, passed course means any completed course with a grade higher than an “F".

For satisfactory academic progress purposes, each time a course is taken counts as an attempt; but only the
first time a passing grade is received is counted as completion. Only the highest grade will be used in the
calculation of the cumulative grade point average.

Add/Drop Period Institutional Policy

The Add/Drop Period Policy addresses the process that is to be followed when changes are made to the
student's class schedule after the start of the term and no later than the due date published in the academic
calendar. Please refer to the Institutional Refund Policy for details on how NUC University will manage the
charges when a student adds and/or drops courses during the add-drop period.

The general established process will be that, the student:

1. Request the Add and Drop form available at the Academic Affairs Office or the
Registrar’s Office, as appropriate,

2. complete the form in the corresponding parts,

3.  visit the academic area to make the requested change or make the requested
change electronically,

4.  receive appropriate guidance from the Student Accounts Office,

5.  submit the form to the Registrar’s Office for processing the change in system and,

6 sign and keep a copy of the new class schedule.

Attendance to Class Institutional Policy

NUC University recognizes that attendance to class is fundamental for the development of the educational and
formative process. For this reason, it establishes with emphasis attendance to class. If the student does not
comply with class attendance could be a motive to recommend an administrative withdrawal from the institution.
In the case, the student loses eligibility to their economic aids due to absences; they will assume total
responsibility for payment not allocated by their aids.

The professor has the authority of accepting absences in which the student presents a written excuse; be it
because of sickness, death in the family, military service, subpoena from the justice court, subpoena to
governmental agencies and any other reason considered justifiable by the professor. In cases where a conflict
of interest in the evaluation of a justifiable excuse exists, between the professor and the student, the Academic
Affairs authorized personnel will serve as a mediator and issue a final decision regarding the justification of the
absence. In the extreme case that an absence cannot be avoided, the Professor of that area of study will assign
an experience or assignment of equal characteristics. This way, if a student is unable to attend to one or more
meeting of class, they are responsible of realizing a practice or written work in the dates that were stipulated
and agreed. Absences recovered through assignments are considered as time spent in class and approved
curricular content, if the student replaces and complies with the tasks assigned through replacement.
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1. The students will be responsible of recuperating their loss of time in class through assignments that are
highly related to the material and development of the skills not acquired by the absences and lack of
performance. The student will have the opportunity to recover up to a maximum of ten (10) justified
absences.

2. Each professor will hand in the Replacement Plan and its Registry Sheet for each of their students with
excused absences to the Counseling Office on a weekly basis for preventive counseling and student
contact. Each professor will submit weekly attendance sheets for each of the students with justified
absences in the practicum courses to the Registrar's Office for entry of the retakes into the system. Then,
the professor will keep custody of the original document (plan) until the end of the session and it will be
delivered to the Office of Academic Affairs.

3. At the moment of the final evaluation of the course, the students with justifiable absences that have
completed their replacement plan, only the attendance class grade will be affected and not other criteria
and/or evaluation indicators included in the final calculation of the grade of the course. This only applies
to grade Practicum courses.

4. In cases where the student does not have any reasonable justification for the absences they will not be
able to claim that a replacement plan be handed to them.

5. Those students with justifiable excuses, who got a Replacement Plan and did not comply with it, they
will not be able to request plans and/or additional alternatives to recover class time and curricular
contents.

6. For Armed Forces member enrolled, including reserve components and National Guard members, faculty
should accommodate short absences for such services in the Armed Forces.

The Attendance to Class Policy will be part of the introduction to each class and/or assignment, the Professor
will have the responsibility of discussing with the students the content, scope, and conditions of the policy.
Additionally, they will notify the student previously about the criteria and/or indicators of the course evaluation,
attendance grade calculation (practicum courses) and final grade.

Consecutive Absences and Administrative Leave

When a student is absent two (2) consecutive days from one or more of their courses, their professors will notify
and refer to the Retention Office personnel or Retention and Induction Advisor. In addition, they will document
in the institution's official report their preventive contact efforts with the purpose of sharing information that will
help the service offices to make quick and effective interventions. Communication will be established with the
student by telephone, institutional e-mail or letter and the student will be cited in person to the location they
are enrolled, or in a virtual form. If the retention personnel identifies risk situations of academic, social,
emotional, among others, the student will be referred to the Counseling Office. If the student does not respond
or does not attend the appointment, a partial or total administrative withdrawal will be processed, as applicable.

If a student is absent for fourteen (14) consecutive days (including Saturdays, Sundays and holidays), it will be
considered as an unauthorized abandonment to training and immediately the Registrar's Office will process a
partial or total administrative withdrawal.

Students will not be admitted to the classroom if the student is in withdrawal status from the course, has not
completed the re-entry process, and does not appear properly enrolled/registered in the course.

Any enrolled member of the Armed Forces, including members of the Reserve and National Guard, will be
readmitted if such member is temporarily unavailable or must suspend enrollment due to serving in the Armed
Forces.
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Student Waiting Time when Professor is Absent

Students are obligated to wait for professors in the classroom for 15 minutes for each class hour (1) and if the
class has a two (2) hour duration, then students must wait for 30 minutes.

Graduation Requirements

Students are recommended for graduation under the rules and regulations in the official catalog at the time the
student entered or was readmitted to the Institution whichever date is later. A student may apply for graduation
at the time he has completed 90 percent of the courses required. The student should meet the minimum grade
point average and other requirements as indicated in the Graduation Requirements Tables, upon completing
the total number of required credits for requesting graduation. Additionally, the student must have satisfied all
outstanding debt with the institution in order to graduate.

A graduation application must be completed and submitted to Registrar’s Office before the deadline established
in the academic calendar. This application will be effective until the next scheduled graduation ceremony held
every year. The Registrar will evaluate every application for graduation to determine if the student has completed
all graduation requirements. A graduation certification is available upon request. Students, who graduate with
two different programs, must complete a separate application for each program and will receive two diplomas.
These graduation requirements apply to any Armed Forces member enrolled, including reserve components and
National Guard members.

Requirements for the Baccalaureate Certificate Programs
For the Post Baccalaureate Certificate programs there will be no graduation ceremony. When the student
completes the program satisfactorily, the student will receive a Professional Certificate.

The following is required:
1. GPA of at least 3.0
2. All courses should be approved with a minimum grade of B.
Graduation Requirements Tables

DIPLOMA PROGRAMS

Grade Level Minimum Minimum grade needed
grade point to approve courses
average
for graduation
Medical Billing and Coding Specialist GPA 2.00

UNDERGRADUATE PROGRAMS

Grade Level Minimum Minimum grade needed
grade point to approve courses
average
for graduation

Bachelor’s Degree in Science in GPA 2.50 All courses should be approved with a minimum
Nursing (RN to BSN) grade of C.
Bachelor’s Degree in Science in GPA 2.50 All courses should be approved with at least a “"C"
Psychology grade, except for the Capstone and elective courses

at graduate level that must be passed with at least

“B"” grade.
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ALL OTHER UNDERGRADUATE PROGRAMS

Grade Level Minimum Minimum grade needed
grade point to approve courses
average
for graduation
All other GPA 2.00 All major courses, and those general education and
Associate’s Degree Programs core courses identified in the catalog should be
approved with a minimum grade of C.
All other GPA 2.00 All major courses, and those general education and
Bachelor’s Degree Programs core courses identified in the catalog should be
approved with a minimum grade of C.
MASTER'S DEGREE PROGRAMS
Grade Level Minimum Minimum grade needed
grade point to approve courses
average
for graduation
All Master’s Degrees in: GPA 3.00 All courses should be approved with @ minimum
- Business Administration grade of B.
- Education
- Science in Nursing
- Information Technology
Master’s Degree in Industrial GPA 3.00 All courses should be approved with a minimum
Organizational Psychology graglle of B, and practicum courses with a “P” (Pass)
grade.
DOCTORAL DEGREE PROGRAM
Grade Level Minimum Minimum grade needed
grade point to approve courses
average
for graduation
Doctorate in Business Administration GPA 3.00 1. All courses must be approved with a minimum
with Specialty in Strategic grade of “B" or Pass (P).
Management 2. Approve the doctoral dissertation defense.
3. The student must fulfill the requirements for
the degree within a term of eight (8) years.
4. The Doctoral Committee may recommend an
extension of this term for no more than two (2)
years to the pertinent authorities in exceptional
meritorious cases

For purposes of Title IV recipients, the definition of a passed course means any grade higher than an “F”.
Please refer to the Financial Aid Office for further information.

Graduation Ceremony

The graduation ceremony will be held on a yearly basis. Students who have completed the requirements for
graduation for the Institution’s programs are eligible to participate in this ceremony. Post Baccalaureate
Certificate programs do not participate from the graduation ceremony.

Students whose accounts are not current or have an outstanding debt with the institution, will not be granted
a graduation permit to attend the graduation ceremony.

Graduation with Honors
In recognition of high achievement, honors will be awarded as follows:

Academic Excellence Distinction: 4.00 points
Graduates with Academic Excellence distinction will receive an honor cord for the graduation ceremony.
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Graduate & Undergraduate Programs:
3.95 - 4.00 points - Summa Cum Laude

3.71 - 3.94 points - Magna Cum Laude
3.50 - 3.70 points - Cum Laude

Graduates will receive a distinction sash with the honor earned.
Graduated students must claim their diplomas in the Registrar’s Office no later than one year after the
graduation. The Institution will not be responsible for unclaimed diplomas after said period.

General Academic Regulations

Average Length of Programs

Average length of time required to complete the programs is as follows:

- Diploma program is from eight months to one year and a half,

- Associate’s Degree is from one and a half to two and a half years,

- Bachelor’s Degree it is from three to four and a half years,

- Master’s Degree is from one to one and a half year,

- Doctorate Degree is from four to six years.
Likewise, this length of program applies to any Armed Forces member enrolled, including reserve components
and National Guard members.

Grade Points and Grade Point Average

Each grade has a grade point value. The grade point average is computed according to the following procedure:
write down the grade and number of credits for each course; then multiply the grade point value for each grade
by the number of credits of each course. After this, add the number of credits to obtain the total number of
credits, add the grade point values to obtain the total grade point value, then divide the total grade point value
by the total number of credits. This will provide the grade point average.

Example: Grade Point Value
SPAN 1010 A(4) X 3 CRS. 12
ENGL 1010 B@3) X 3 CRS. 9
BUAD 2050 C(2) X 3 CRS. 6
MATH 1010 D(1) X 3 CRS. 3
HUMA 1010 F(O) X 3 CRS. 0
Totals 15CRS. 30
Grade Point Value 30+-15=2.00=C

Grade Point Average for Graduation
It is calculated using the honor points as defined above, but includes only the required and elective courses of
the program of study from which the student is graduating.

Remedial Courses
The Institution does not offer remedial courses.
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Course Prerequisites

Students are required to take the prerequisites as established in each program of study. Exceptions for the
prerequisites are to be approved by the Academic designated personnel.

Elective Courses

Electives are courses included in the offerings of NUC University at the student’s level of study. Any student
can select from any of these courses to comply with the electives requirements of their program of study, if
necessary. Elective courses must be passed with at least a "C” grade.

Academic Year

The Institution’s Academic Year is divided into two terms (semesters of approximately four (4) months each).
Each academic term may have modules of eight (8) or sixteen (16) weeks. The academic calendar is published
every start of an academic term on the webpages.

Class Schedule
The Institution’s academic programs are offered during daily, evening and Saturday sessions. Class schedule
may vary by locations, levels and study modalities.

Credit Hours

For the Bachelor’s degree in Information Technology with emphasis in Cybersecurity and the Diploma in Medical
Billing and Coding Specialist, the Institution measures and awards credits based on a credit-hour unit of a
quarter-term calendar. A quarter credit is defined by a minimum of ten (10) classroom lecture periods of not
less than fifty minutes each, twenty (20) laboratory hours where classroom theory is applied and explored,
thirty (30) externship hours, or an appropriate combination of all three. In addition, the Bachelor’s degree in
Information Technology with emphasis in Cybersecurity program will include a minimum of two (2) hours of
out-of-class work, or an equivalent amount of work, for every hour of lecture or direct faculty instruction.

For all other undergraduate and graduate programs, the institution defines a credit hour as; one lecture credit
is equivalent to 15 lecture contact hours and 30 hours of out-of-class work. One laboratory credit is equivalent
to 30 contact hours. Practicum hours may vary depending on the field and Examination Boards, if applicable,
but one credit practicum is equivalent to not less than 45 hours per term.

Out-of-Class Work

As required by federal regulation, NUC University’s academic programs (undergraduate and graduate) seek to
combine the direct faculty instruction (hour of classroom) with out-of-class activities and assignments. The
hours of out-of-class activities and assignments will vary depending on the amount of lecture credit hours of
each course.

One (1) unit of a semester lecture credit is the equivalent to, at a minimum of one (1) hour of direct faculty
instruction and two (2) hours of out of class work during sixteen (16) weeks academic semester.

For details on credit or out-of-class work, please refer to Definition of a Credit Hour for Title IV Purposes.

Academic Load

A program of study is complete when students approve the courses indicated by their program of study. In other
words, twelve (12) credits per academic term for diploma and undergraduate programs is considered a full
academic load; for graduate programs six (6) credits per academic term is considered a full academic load.

Students who wish to increase their academic load per academic term must complete and submit the program
changes form, which must be approved by the Academic designated personnel.
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Advanced Placement

Students who have successfully taken one or more of the Advanced Placement Tests of the College Entrance
Examination Board may ask for course equivalency. Scores of 3 or more are required for such action. The
decision to grant credit for the Advanced Placement Test is based on test equivalency to the content of courses
in NUC University. In order for more than one level to be considered by course material, a score of 4 or 5 will
be required. Advanced placement or credit action is only taken if the student has specifically requested such
consideration and has submitted official score reports from the College Board. No grades are assigned to courses
credited.

SCORE COURSE

3 ENGL 1010
MATH 1010
SPAN 1010
4or5 ENGL 1010-1020
MATH 1010
SPAN 1010-1020

National Exams for College Credit
Students earning satisfactory scores on CLEP*, DSST or ECE exams may be awarded credit hours towards a
degree program at NUC University. The Registrar's office will determine eligible examinations and the potential
number of credits possible for each examination. For more information on exams, how to order study guides,
and to find a testing center near you, please visit:
e CLEP http://clep.collegeboard.org/
e DSST http://www.getcollegecredit.com
e ECE http://www.excelsior.edu/exam-list#schools
*CLEP, DSST and ECE are approved by the American Council on Education (ACE).
http://www.acenet.edu/news-room/Pages/National-Exams-for-College-Credit.aspx

Consortium Agreement for Shared Courses
In Other Campuses or in Online Division

Students enrolled at a campus or in the Online Division have the option of completing a portion of their program
of study through shared courses at another location. This option can be completed without requesting a formal
transfer to the other location.

To take an online course at another location, no formal authorization is required; however, students must take
at least one on-ground course at the campus where they are enrolled before completing the program or being
transferred to the Online Division, if the full program is available in this learning environment. In order to take
shared courses in a traditional learning environment (on-ground) at a location different from the one where the
student is enrolled, students must request authorization by completing the corresponding application at the
Registrar’s Office.

Shared courses may vary by program, campus, or the Online Division, and are subject to availability, licensing,
or accreditation agencies requirements and/or institutional policies. Shared courses must be equivalent in content
and from the same degree level. This option applies to all degree program levels and may be provided to
students as an alternative when they do not have courses available at their campus during an academic term.
For more information, contact the Academic Affairs Office to know additional policies designed to ensure an
optimal learning experience in traditional or online shared courses.
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University Environment Seminar

The University Environment Seminar course (SEMI 1001) is not transferable, except for those that have been
enrolled and approved at NUC University as of November 2021 or later.

Transition to University and Professional Life

The Transition to University and Professional Life course (SEMI 1010) is not transferable, except for the SEMI
1001 course that has been enrolled and approved at NUC University as of November 2021 or later.

Course Elimination and other Changes

The Institution reserves the right to eliminate courses, consolidate sessions, change schedules and professors
and make changes to the Academic Calendar according to the institution’s circumstances or needs.

Explanation of Course Numbering System
The prefix of a course designated in the program outline for each program of study stands for the type of course.
Courses are designated with a four (4) digit numerical code.

Distance Education

NUC University recognizes students have varied personal and professional responsibilities in addition to their
obligations as students, and as a consequence, many elects to complete a degree through distance learning.
NUC’s Online Division provides academic flexibility and diversity to meet the needs of students with varied
learning styles. Learning combines individual study and engagement with other students in a structured learning
environment. Therefore, NUC expects that students meet their academic obligations with a high level of
responsibility and timeliness, while on the other hand, expects faculty to maintain flexibility to meet student
needs.

Online courses will, at a minimum, have weekly activities to monitor student participation. Students are primarily
responsible for class attendance and are expected to complete course-required activities each week by the
required deadline. Students are encouraged to review the course syllabus for details of required activities that
constitute active participation. Failure to meet attendance expectations may result in an administrative
withdrawal.

NUC University has a wide academic offer where the main methodology of study is on-ground education and
integrates the online modality. In both modalities of study, the student is guaranteed equal content, quality in
teaching and the provision of administrative services that overcome geographical barriers and facilitate
communication. To this end, direct and personal service and technology are adequately used for the
development of new modalities in the teaching and learning process.

Support Staff

e Coordinator of Distance Education
Administrator LMS

Counseling

Retention

Compliance and Regulations
Information Technology Technicians
Registrar

Virtual Library

80|NUC UNIVERSITY - SOUTH FLORIDA - CATALOG 2024



Validation of Identity in Distance Education Courses

Students enrolled in online courses will be required to enter the modules (courses) weekly to participate in
learning activities that will include: online readings, demonstrations, chat discussion, collaborative learning,
multimedia presentation, online text presentation, exercises, research, case study, observation and problem-
solving. For students to register for attendance, they must access the courses and complete the assignments
and/or work assigned on the determined dates.

To ensure access security, NUC University assigns students a username and password. These credentials are
unique to the assigned students and cannot be duplicated.

Regarding information technology (IT) security and identity protection, the student's Social Security number
does not appear, is not given, or is published in full at any time or during transactions or services offered by
CANVAS.

Attendance Policy for Online Students

To comply with state and federal regulations, NUC University must maintain accurate course attendance
records. In this aspect, online courses are no different from traditional on-ground courses. However, attendance
is managed differently from on-ground mode. The student’s attendance in the online courses is defined as
active participation in the course. Students are primarily responsible for the class, and attendance is expected
to complete the assignments required in each course by the deadline. We encourage students to revise the
course syllabus to know in detail the necessary activities that constitute active participation.

Failure to meet attendance can lead to administrative withdrawal. Participation is captured and recorded as the
last date of attendance (LDA) in the system and student’s file. Student participation will be updated
consecutively as students perform academic related activities. This provides a dynamic update to the LDA in
the student's academic record for monitoring their participation throughout the term. In case a student starts
the course and requests a withdrawal or a withdrawal is necessary, the LDA will be used as the official date of
withdrawal.

Students must communicate to the instructor an absence in advance. It is the discretion of the instructor to
accept assignments outside the deadline or allow make up work due to an absence. To this end, each course
syllabus clearly outlines expectations about student’s notification of absence to instructors, class participation
and acceptance of the work out of date.

Students who want to drop one or all courses after the end of the add/drop period (first week of term), should
refer to the University’s withdrawal policies and to their Student Services Advisor, Counseling Office or Academic
Department for options. Students who stop attending class will receive an earned letter grade of W or A-F at
the end of the term, determined by the student’s last date of class attendance.

Library Resources and Services

The library resources will be online through the institutional web page, Library web page, including dictionaries,
encyclopedias, newspapers, e-books, databases, translators, grammar and education resource area. Online
and on ground students, have the same access to all learning resources through institutional website
https://libguides.crev.edukgroup.com/virtual/nuc.

Service for Online Students

In some instances, students participating in online courses have scheduled on-ground courses in the institution
as well. Therefore, these are included in the students service support as offered to the traditional on-ground
student population.
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Fees for Online Students
Please refer to the Tuition and Fees section.

Academic Calendar
Please refer to the Academic Calendars.

Consortium Agreement for Courses in other Locations of NUC University

Students can complete a portion of their program of study through online courses. The online courses may vary
by student and program, subject to availability and institutional policies.

All student enrolled in a particular location and is interested in taking courses in another location of NUC
University can do so without requesting a formal transfer; as long as it is less than 50% of their study program.
In cases where the amount of credits is greater than 50% of their study program, the student must take
necessary steps with the Registrar's Office to formalize the transfer request from one location to another. This
applies to all applicable academic program levels in residential or on-line study modalities. This alternative will
also be provided to students in cases where they have a special program and do not have classes available in
their location during some academic term.

Students must complete the application at the Registrar's Office to request authorization to take courses in
another location different from the one enrolled. Then, the Academic Department will evaluate and approve
the application. Once the student's application is approved, the Academic Department will establish
communication with the Academic Department from the hosting locations that will receive the student for the
corresponding academic coordination.

Distance Education Technical Requirements Information

NUC University uses Canvas Learning Management System Platform as the technological tool to support its
online courses. Canvas and its hosting infrastructure are designed for maximum compatibility and minimal
requirements.

Minimum Technical Requirements to Use Canvas

Institutional E-mail Account

This institutional email account is being used to log in using the Canvas Platform, student portal, email account,
contact professors, and classmates and receive official notifications from the Institution. (Do not mix it up with
your personal e-mail.)

Operating Systems
- Windows 7 and newer
- Mac 0OSX 10.10 and newer
- Linux — ChromeOS
Mobile Operating System Native App Support
- i0S 12 and newer (versions vary by device)
- Android 5.0 and newer
Computer Speed, Processor and Peripherals
- Use a computer 5 years old or newer when possible
- 1GB of RAM minimum
- 2GHz processor minimum
- Audio Card (integrated)
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Webcam
Headset for virtual class sessions and develop audio presentations

Internet Speed

Minimum of 512kbps
Wired connection preferable. Wireless connections are sensitive to weather changes; thus, they are
unstable and may cause trouble when you are working or taking a test in the platform.

Browser Compatibility

Chrome 80 and 81

Firefox 74 and 75 (Extended Releases are not supported)

Internet Explorer 11 (Windows only—functionally supported; may exhibit slight visual differences
from other browsers, but these differences do not restrict product functionality)

Edge 80 and 81 (Windows only)

Safari 12 and 13 (Macintosh only)

Mobile Browsers Compatibility
v oS

Safari (default browser with limited Canvas support)
Chrome
Photon Flash Player (supports Flash)

v' Android

Chrome (default browser with limited Canvas support)
Internet
Firefox

Screen Reader (Accessibility Feature)

Macintosh: VoiceOver (latest version for Safari)

PC: JAWS (latest version for Internet Explorer)

PC: NVDA (latest version for Firefox)

There is no screen reader support for Canvas in Chrome

Software

Plugins

Adobe Acrobat Reader
Flash Player
Apple Quicktime (Optional)

Java Player (Latest version. Uninstall previous versions. Should be enabled in your browser.)
Windows Media Player (Optional)

Microsoft Office 2007 or latest: Word, Excel, PowerPoint, Access. (Windows User)

Office for MAC 2008 or latest: Word, Excel, PowerPoint

Institutional Microsoft Office for Students — Web Apps and Installer

Open Office (Microsoft Office Alternative) Freeware

Required Knowledge

Ability to manage, send and receive e-mails

Ability to open, close, create and save files in the following formats: Word (DOCX), Plain text
(TXT), Rich text format (RTF), Power Point (PPTX), Excel (XLSX) and PDF.

Basic Computer Skills

Minimum technical requirements for the Network and Information Technology programs and, course CYCR
4010 of the Bachelor’s Degree in Criminal Justice with major in Cyber Crimes program

CPU Intel Core i3 minimum or AMD equivalent

4GB RAM minimum

500GB HD space available

Video and audio cards

Windows Operating System 7, 8, 8.1 minimum

4Mbps Internet Connection minimum

Note: Students with Apple-branded computers, Mac OS 10.13 or higher is recommended. In
addition, they should have the Parallels or BootCamp option available.
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Educational Resources Centers and Study Rooms

The Educational Resources Centers and Study Rooms are a fundamental component of our Institution. The centers contain
an organized collection of different resources and materials, managed by qualified personnel who support the teaching
and learning process. The centers gather orders and circulate bibliographical materials and the didactic and informational
resources available to the Institution to foster studying, reading, researching, and support the learning of the academic
community.

The centers have the following areas: study hall, Reserve and Reference Collection, periodicals, computers with Internet
access, and Microsoft Office applications.

Study Halls

Our study halls provide students with a space to study and resources to complement the learning acquired in the academic
programs.

Access to the Information Policy

The Educational Resources Centers and Study Rooms are a resource hub that aims to provide services to the institution’s
students enrolled in all programs, administrative staff, and faculty members.

e Resources Loan: The student requesting borrowed library materials must present identification and fill out a
loan application request; books in the circulating collection are loan from one day to two weeks. The faculty may
borrow books during an academic term.

e Reference services: The center's personnel assist the students to find information they need to do an
assignment. At the beginning of each term, an orientation on the resources and services available in the centers
is offered to new students. The faculty members that give assignments to a group of students should coordinate
with the library or study hall staff.

e Photocopying of printed material: Any student or faculty member that uses the library or study hall may
photocopy the materials needed in the machines provided as long as they carry out the standards set in the
Copyright Act and pay for the service (in the case of students). The faculty members have access to the photocopy
machine at no cost. Students and Faculty must ensure compliance with copyright laws before photocopying
materials. The U.S. Copyright Act, Title 17 controls the photocopy or other reproduction of copyrighted materials.

¢ Computer Laboratory: Students have access to the use of computers and its software to perform assigned jobs,
navigate the Internet and carry out other activities of personal interest. Each student has a maximum of half an
hour to use the computer in case there are others requesting the service. Students must sign the computers
usage log and provide the time and academic program in which they are enrolled.

¢ Finding information online or accessing the Internet: Is available for use by students and faculty members
in the properly identified computers.

¢ Loan of audiovisual equipment: Audiovisual equipment must be separated with a week in advance. Faculty
members or users who needs the equipment to conduct presentations, reports, classes, etc.; should complete a
loan application form indicating date, time and place where the equipment will be used. The person requesting
the equipment is responsible for returning it to the center or study room and ensures the proper use and
conservation.

In addition to providing the users with library instruction, there is the information literacy program, which allows students
to seek on their own the information needed throughout their lives. To improve the services for the students, the centers
make if necessary inter-library loans of library materials throughout all campuses. Library services are available from 7:30
a.m. to 9:00 p.m. Itineraries may vary among campuses depending on the student’s needs.

Virtual Library

Students also have access to the Virtual Library, which includes information resources, eBooks, study guides, periodicals,
videos, writing style, and tutorials. Users can connect to the Virtual Library from outside through the institution web
page. https://libguides.crev.edukgroup.com/virtual/nuc.
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The Virtual Library services and resources are organized in a content management system software called LibGuides and
LibAnswers. LibGuides serves as the Library’s platform and LibAnswers is for the virtual reference services. The Virtual
Reference services are called "Ask a Librarian" in which the academic community can interact with the staff through live
chat, tickets, email and telephone. The Virtual Library platform maintains a digital collection of bibliographic resources to
satisfy the information needs of the academic community. Around 80% of the resources are acquired through subscription
content aggregators companies and the remaining 20% comes from open access resources. The collections feature a
digital representation of different formats such as: electronic books (eBooks), magazines, academic and professional
journals, newspapers, documents, reports, thesis, gray literature, documentaries and educational videos. Evaluations for
the selection processes of these materials involve the participation of the library staff, faculty and the academic dean.
Bibliographic resources meet the following basic criteria:

o Information resources that support teaching — textbooks, manuals and monographs.

o Information resources for academic research - including reference works, magazines, dissertations and

theses.
o Information resources for instructional design - including images, videos and other digital sources.

Collection at Glance

Subscription Database Content Titles Indexed Full Text Content
eBooks 401,576 401,576
Journals 316,315 290,434
Videos 22,625 22,625
Dissertations 70,000 70,000
Newspapers 2,223 1,964

Access to the Main Library’s platform will be through a link located in the Canvas platform underneath the “Services”
section. The link will guide the students to the Library’s platform where the learning resources are available seven days a
week / 24 hours a day. To facilitate the use of the databases there will in the main page a discovery service called Summon
(ProQuest). This service provides the students with a unified index of the content available in the Virtual Library digital
collections. Even though the Library’s page is always open, the access to the databases by subscription is controlled by
an EZproxy so that only active students and faculty of the Institution can use these services. To authenticate the access
students and faculty will need to use their institutional email and the same password to enter the Canvas platform. The
virtual reference services will be available in the main page of the Library. The Live Chat will be open during working
hours and the tickets service will be available seven days a week.

Library Platform and Services

Software Description

LibGuides CMS Library Platform

LibAnswers Virtual reference services (live chat and
tickets)
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Business Administration Collections Content

Databases

Content

ProQuest Dissertation and Thesis

Dissertations and thesis

Safari

eBooks

Ebrary

e-Libro Catedra

Books24x7

eBook Subscription Academic Collection

Digitalia

Business Source Complete

Journals, magazines, documents

ABI/INFORM Complete

Accounting and Tax Database

Banking Information Source

Canadian Business and Current Affairs (CBCA)

Career and Technical Education

European Business

OxResearch reports from Oxford Analytica

Research Library

Academic Search Complete

Ocenet Universitas

Ocenet Administracion de empresas

Fuente Academica

Hospitality and Tourism Index

Canadian Newsstand Complete

Newspapers

Newsstand

Latin American Newsstand

Asian Business and Reference

Reference material

Hoovers Company Records

Snapshots Series (market reports set)

Reports

Films On Demand

Videos

Information Technology and Network Technology Collections Content

Databases Content

ProQuest Dissertation and Thesis Dissertations and thesis
Safari eBooks

Ebrary

e-Libro Catedra

Books24x7

eBook Subscription Academic Collection

Computers and Applied Sciences Complete

Journals, magazines, documents

Computing

Research Library

Telecommunications
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Databases

Content

Academic Search Complete

Fuente Académica

Library, Information Science and Technology Abstracts

Latin American Newsstand

Newsstand

Newspapers

Films On Demand

Videos

Criminal Justice Collection Content

Databases Content
ProQuest Dissertation and Thesis Dissertations and thesis
Ebrary eBooks

e-Libro Catedra

eBook Subscription Academic Collection

Digitalia

Criminal Justice Abstracts with Full text

Career and Technical Education

Criminal Justice Periodicals

Political Science

Psychology Journals

Religion

Research Library

Social Science Journals

Sociology

PRISMA (Publicaciones y Revistas Sociales y
Humanisticas)

Academic Search Complete

Ocenet Universitas

Fuente Academica

Index to Legal Periodicals and Books Full Text

National Criminal Justice Reference Service

Abstracts

SocINDEX with Full Text

World Politics Review

Military Collection

Journals, magazines, documents, reference material

LexJuris Legal documents
WestLaw

Canadian Newsstand Complete Newspapers
Newsstand

Latin American Newsstand

Films On Demand Videos
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Educational Leadership Collection Content

Databases

Content

ProQuest Dissertation and Thesis

Dissertations and thesis

Ebrary

e-Libro Catedra

eBook Subscription Academic Collection

Digitalia

ERIC

Educational Administration Abstracts - HOST

Career and Technical Education

Education Journals

Political Science

Psychology Journals

Religion

eBooks

Research Library

Social Science Journals

Sociology

PRISMA (Publicaciones y Revistas Sociales y Humanistic|

Academic Search Complete

Ocenet Universitas

Fuente Academica

Library, Information Science and Technology

Abstracts

SocINDEX with Full Text

World Politics Review

Education Research Complete

Canadian Newsstand Complete

Journals, documents, reference material, magazines, reports

Newsstand Newspapers
Latin American Newsstand
Films On Demand Videos
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Academic Calendars

Academic Calendars for Semester Term programs

Doctoral degree and Undergraduate programs

Academic Term: 2024 SPRING A —1/10/2024 to 4/23/2024

Activities 16 weeks Module 2: 8 weeks Module 2: 8 weeks
1/10/2024 - 1/10/2024 - 3/6/2024 —
4/23/2024 2/27/2024 4/23/2024

Beginning of the term and LMS platform opens 1/10/2024 1/10/2024 1/10/2024

for online courses

Period of changes: academic program and 1/10/2024 to 1/22/2024 1/10/2024 to 1/22/2024 -

concentration.!

Deadline for changing grades from the previous 1/22/2024 1/22/2024 3/18/2024

term or Module.

Last day for teachers to remove incompletes 1/22/2024 1/22/2024 3/18/2024

from the previous term or Module in lecture or

laboratory courses.

Extended Enrollment 1/10/2024 to 1/23/2024 1/10/2024 to 1/23/2024 -

Elimination of unattended courses - Partial Show 1/26/2024 1/26/2024 -

(PS)

Last day to complete a Program Change 2/5/2024 2/5/2024 -

application (next term)

Last day for teachers to remove incompletes 2/24/2024 2/24/2024 -

from the previous term in practice courses that

applies.

Period expires to receive Official Credit Transcript 2/24/2024 2/24/2024 -

to validate request for validation of courses for

new students of the current term.

Last day to request partial or total withdrawal 4/16/2024 2/20/2024 4/16/2024

Mid Term Grades due from Faculty 3/6/2024 to 3/12/2024 1/31/2024 to 2/6/2024 3/27/2024 to 4/2/2024

Week to present Competency Exams 3/6/2024 to 3/12/2024 1/31/2024 to 2/6/2024 3/27/2024 to 4/2/2024

Academic Break 2/28/2024 to 3/5/2024

Last day to submit Graduation Application 3/15/2024

Enrollment and Financial Counseling for the next 4/3/2024 to 4/9/2024

term (2024 Summer A — May — August)

Final Exams Week 4/17/2024 to 4/23/2024|  2/21/2024 to 2/27/2024 4/17/2024 to 4/23/2024

Last day to request an incomplete grade 4/23/2024 2/27/2024 4/23/2024

End of Course 4/23/2024 2/27/2024 4/23/2024

The period expires for teachers to register 4/26/2024 3/1/2024 4/26/2024

grades on the Faculty portal

Publication of grades at Portal 4/29/2024 3/4/2024 4/29/2024

*Note: In the calendar holidays are not considered. This calendar is subject to change.
!Any course added to the existing academic program after this date may change the amount eligible for T IV Federal Pell Grant.
Please contact the Financial Aid Office and Bursar Office for the impact on your account.
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Academic Term: 2024 SPRING B —3/6/2024 to 6/18/2024

Activities 16 weeks Module 2: 8 weeks Module 3: 8 weeks
3/6/2024 — 3/6/2024 - 5/1/2024 -
6/18/2024 4/23/2024 6/18/2024

Beginning of the term and LMS platform opens 3/6/2024 3/6/2024 5/1/2024

for online courses

Period of changes: academic program and 3/6/2024 to 3/18/2024 3/6/2024 to 3/18/2024 -

concentration.!

Deadline for changing grades from the previous 3/18/2024 3/18/2024 5/13/2024

term or Module.

Last day for teachers to remove incompletes 3/18/2024 3/18/2024 5/13/2024

from the previous term or Module in lecture or

laboratory courses.

Extended Enrollment 3/6/2024 to 3/19/2024 3/6/2024 to 3/19/2024 -

Last day to complete a Program Change 4/1/2024 4/1/2024 -

application (next term)

Last day for teachers to remove incompletes 4/20/2024 4/20/2024 -

from the previous term practice cours